No. 391-75/2017-STG-11L
Government of India
Ministry of Communications

Department of Tel

To
1. CMD, BSNL
2. CMD, MTNL
3. CMD,BBNL
4. Sr.DDG, TEC/ TERM

- Subject: Filling up vacancies ofiAssistant Dires

Research Organisation (NTRO).

[ am directed to refer fo-the subject menti
27% July, 2017 from National Technical Resear;

posts of Assistant Director (Administration) o

2.

Bio-data of officers duly certifie

() q
: service book.
(i) . A certificate that the offi¢er has
year 2016 may also be enclosed.
Photocopies of the:ACRs for th

(iii)
' »hHelow the rank of SDE/DET or

It is requested that applications of wi
mentioned below, may be forwarded to the unde

ecommunications
419 Sanchar Bhawan, 20, Ashoka Road,

)

New Delhi — 110001, Dated 08.08.2017

stor {Administration) in National Technical -

oned above and to enclose a copy of letter dated
ch Organisation regarding filling up of 02 (two)

1 deputation basis..

lling ITS officers complete in all respects as
signed latest by 24.08.2017 :

| by the administrative authority, maintaining the
<ubmitted his/her Annual Property Return for the

e last five years duly certified by an officer not
self-attested by the applicant. Without the sarae,

application will not be entertained and will be returned.

Encl.; As above.

Copy to:

’ Diréctor, am with a request to upload the cif

N

Yougs faithfully,

(Ch

SO(STG-II)
Tel:011-23036876

cular on the DoT website.




No. V(A)/12/3/Estt-INTRO/2017 ~ 2LI08

DY % €3 | | Government of India
‘ T National Technical Research Oorganization

'Qwr : Block-lll, Old JNU Campus, New Dethi-110067 - | |
Mo L Dated, the . F July 2017

»Syﬁ: Filling up vacancies of Assistant Director (Administrati‘on) in NTRO on deputation
/ basis. ~

J@/_;

\d A recruitment notice is enclosed herewith inviting applications to fill up 02 (two)

évacancies’ in the grade of Assistant Director (Administration) in the pay scale Level-11 of the Pay

£9" Matrix (pre-revised PB-3 Rs.15600-39100 + Grade Pay Rs.6600/-) in National Technical Research
Organization on deputation basis. | " '

8//g4_\

2. The above mentioned recruitment notice may kindly be widely circulated. The'applicati'ons
are invited in prescribed proforma (Annexure-l & Annexure-ll) through proper channel along with
disciplinary/ vigilance clearance certificate and attested copies of APARs of the |ast five years may
be forwarded on the following address: - :

Assistant Director (Pers/R-l)
Se National Technical Research Organization
,/\g » - Block-lll, Old JNU Campus
New Delhi -110067 = -

WASD ,
: / 3. Aftested copies of educational qualification, experience and other certificates should be
enciosed with the application in support of their claim against the requisite eligibility criteria.

4, The last date of receipt of application is 30 days from the date of publication of
advertisement in the Employment News. “ ,

Encl: As above.
- N C Bhuyan)
Assistant Director (Pers/R-)

Distr?fffion: As per the list enclosed.
/o A O




Distribution List

Joint Secretary (Pers)

1| Joint Secretary (Admin) 2.

‘Ministry of Personnel, Ministry of Finance L
Pensions & Public Grievances, Department of Expenditure

- | (Department of Personnel & Training) North Block, New Delhi.

| Room No. 109, North Block, New Delhi.

3 | Joint Secretary (Admin) 4| Joint Secretary (Estt) & CAO
Ministry of Home Affairs : : Ministry of Defence, Room No. 155, ‘E' Block,
Room No. 194, North Block, New Delhi. Dalhousie Road, New Delhi- 110011

5 | Joint Secretary (Admin) ‘ 6 | Joint Secretary (Admin)

Department of Atomic Energy, Department of Space,
Anushakti Bhavan, ISRO Hgrs., Antriksh Bhawan,
Chatrapati Shivaji Marg, New BEL Road, Bangalore- 560094
_Klumabi- 400001 ‘ f b
| Joint Secretary (Admin) 8 | Joint Secretary (Admin)
Department of Telecommunications, Department of Posts,
Sanchar Bhawan, Parliament Street, New Delhi Dak Bhawan, New Delhi- 110001

9 | Joint Director (Estt), ' ' 10 | Joint CGDA (Admin)

: ‘|ntEIligence Bureau (MHA), - Olo the Controller General of Defence Accounts,
| 35, Sardar Patel Marg, New Delhi Ulan Batar Road, Palam, Delhi Cantt,
LR , : ’ New Delhi-110010 ‘

11 | Astt. Comptrofler & Auditor General (P), 12 | Inspector General (Pers), SSB
Office of the C&AG of India, Force Headquarters
9 Deen Dayal Upadhyaya Marg, New Delhi. East Block-V, R.K. Puram
' ’ ~ New Delhi- 110066

13 | Inspector Gereral (Pers), CRPF 14 | Inspector General (Pers), CISF

. Directorate ‘General, CRPF Directorate General, CIsF
Block No. 1, CGO Complex Block No. 13, CGO Complex
New Delhi- 110003 New Delhi- 110003
15 | Inspector General (Pers), BSF 16 | Inspector General (Pers), ITBP
Directorate General, BSF Directorate General, ITBP
| Block No. 10, CGO Compiex Block No. 2, CGO-Complex
* | New Delhi- 110003 New Delhi- 110003
17 | Director (CS-) 18 | Director (SR)
Ministry of Personnel, Cabinet Secretariat,
Pensions & Public Grievances, Room No. 1001, 10t Floor, B-2 Wing
Department of Personnel & Training, Paryavaran Bhawan, CGO Complex,
ond Floor, Lok Mayak Bhavan, Khan Market Lodhi Road, New Delhi- 110003
, New Delhi- 110003 : v :
19 | Directorate of Personnel 20 | Director (Admin)
DRDO Bhawan, Rajaji Marg, Ministry of Science & Technology
New Delhi. Department of Science & Technology

New Mehrauli Road, New Delhi
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| ' RECRUITMENT NOTICE
NATIONAL TECHNICAL RESEARCH ORGANISATION

- Applicatiens are invited from eligible candidates to fill up two yacancies ‘in the grade of
Assistant Director (Administration) in the pay scale of Level ~11* in the Pay Matrix in NTRO by the
method of recruitment mentioned as under :- ' S ' ’

Sl | Name of the Post/ | No.of | Method of Recrui
No |  PostCode Vacancy* o
(i). | Assistant Director - 02 On Deputation Basis -
| (Administration) (Two) :
* |n addition, Special Allowance @ 20% of Basic Pay will be admissible. -However, no separate
Deputation Duty Allowance will be paid. : o

~* Subject to increase or decrease.

tmont_

9. The eligibility conditions are as under:-
1Sl | Name of the Eligibility Criteria
No | Post/
Post Code

(i). | Assistant Director | (A) Officers under the Central Government:-
. (Administration) ’

(i) holding analogous posts on rég’u?ilar basis; or !

(ii) having five years of regular service in Levei-iO of the pay matrix;
or ’ ‘

(iii) having six years of regular service in Level-8 of the pay matrix;
and ’ ‘

Possessing the following educational qualification and experience:-
(i) Bachelor degree from a recognized uoiVersityﬁ and

| (i) Seven years experience in dealing with. Administration and
Establishment matters in the Central Government Department.
" 'Note-1: The Departmental Officers in the feeder category who are in the direct line of promotion
shall not be eligible: for consideration for appointment on. deputation. Similarly, deputationists shall

not be eligible for consideration for appointment on promotion‘. 5

Note-2: The maximum age limit for appointment on deputation shall not be exceeding fifty-six
years as on the closing date of the receipt of the application.

b
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Note-3: Period of deputation including the period of deputation in another EX-cadre post held
immediately preceding this appointment.in the same or some other organization or department
shall ordinarily not exceed four years which may be extended as per relevant rules or Government
orders. R g T

3. How to apply — Neatly filled applications in the -prescribed proforma (Annexure-l &
Annexure-l) are to be forwarded through proper channel along with disciplinary/vigilance clearance
cerificate and attested photocopies of APARs for the last five years to the Assistant
Director(Pers/R1), National Technical Research Organisation, Block-ll, Old JNU Campus,

New Delhi — 110067.

4, The last date of receipt of application is 30 days from the date of publicetion of
advertisement in the Employment News. ‘ '-

5 The detailed advertisement is also available on the website ntro.gov.in for information. In
the event of selection, the applicant is liable to be posted anywhere in India. '

6. . Aftested photo copies of educational qualification, experiénpe and other certificates, if any,

should be enclosed with the application in support of their claim against the reqdisite eligibility
criteria. Candidates may be required to produce original certificates for verification at the time of

interview/selection.

7. CanYassing in any form will disqualify the candidate.

dekkkk

/
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ANNEXURE-|

BIO-DATA/CURRICULUM VITAE PROFORM

Please paste a

~ (For Deputation) :

recent passport
) “size colour- -
“| photograph

Reference No:V(A)I12/3IEstt-IINTROIZO‘17

Post a‘pplied for: .
| Assistant Director (Administration)

" [1.” [ Name and Address
(in Block Letters)

E-mail:
Contact No:

2. | Date of Birth (in Christian era)

I3, [ Date of entry into Govemnment service

- | Government Rules -

i) Date of retirement under Central/State

4. | Educational Qualifications .

5| Whether Education and other qualification required
for the post are satisfied. (If any qualification has
been treated as equivalent to the one
presctibed in the Rules, state the authority for

the same)

Qualifications/Experience required as | Qualificationslexperience possessed by the
mentioned in the advertisementivacancy officer

circular : : ,

Essential , Essential

basis; or
Level- 10 of the pay matrix; or
Level-8 of the pay matrix; and

possessing = the following
qualification and experience:-

| university; and

(A) Officers under the Central Government:-

(iy holding énalogous pbsts on regular
(i) having five years of regular service in
(i) having six years of regular service in
educational

() Bachelor degree from a recognized
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(i) Seven years experience in dealing with
Administration and Establish matters in the
Central Government Department. »

Note: In the case of Degree and Post Graduate Qualifications Elective/main subjects and subsidiary

subjects may be indicated by the candidate.

el

6. | Please state clearly whether in the light of entries
made by you above, you meet the requisite
Essential Qualifications and work experience of the
post. »

——_—__—__—_—____—_______‘___/—————“____________’_ T

‘Note: Borrowing Department are to provide their specific comments/ views confirming the
| relevant Essential Qualifications/Work experience possesses by the Candidate (as indicated in
the Bio-data) with reference to the post applied. '

7. | Details of Employment, inchronological order, Enclose a separate sheet duly authenticated by your

sianature, if the space below is insufficient. B
Officefinstitution. | Postheld | From. To *Pay Band-and | Nature of Duties (in
S on regular : o Grade Pay/Pay | detail) highlighting
basis : | scale of the post | experience
' held on regular | required for the .
.| basis post applied for

*Important: Pay-band and Grade Pay granted under ACP/MACP are personal o the officer and ]
therefore, should not be mentioned. Only Pay Band and Grade Pay/Pay Scale of the post held on regular
basis to be mentioned. Details of ACP/MACP with present Pay Band and Grade Pay where such benefits
have been drawn by the Candidate, may be indicated as below: “ :
Office/instituton | Pay, Pay Band and Grade Pay From

| drawn under ACP/MACP Scheme

To

L ]

8. | Nature of present employment ie. Adhoc or
" | Temporary or Quasi-Permanent or permanent
9. |In case the present employment is held on
deputation/ contract basis please state-

“a) The date of b) Period of appointment on ¢) Name of the parent d) Name of the post
initial appointment deputation/contract. officelorganisation to and pay of the post
: which the applicant held in substantive

belongs Bpacity in the parent
. organisation.

S

IS

Note: In case of officers already on deputation, the applications of such

officers should be forwarded by the parent cadre/Department along with

Cadre Clearance, Vigilance Clearance and Integrity certificate.

Note: Information under Column 9(c) & (d) above must be given in all cases
where a person is holding a post on deputation outside the cadre/organisation

but still maintaining a lien in his parent cadre/organisation.




10. | If any post held on Deputation in the past by the

1.

12.
13.

14.

15.
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applicant, date of return from the last deputation
and other details :
Additional details about present
employment: o

Please state whether working urider (indicate
the name of your employer against the refevant

column)

a) Central Government

b) State Government

¢) Autonomous Organisation
d) Government Undertaking
e) Universities

f)Others

Please state whether ydu are working in the
same department and are in the feeder grade or
feeder to feeder grade.

date from which the revision took place and also

Are you in revised Scale of Pay? If yés, give the |

indicate the pre-revised scale.
Total emoluments per month now drawn

. .

: .

| Gréde Pay -

BascPayinthePB | -

Total Emolumentsﬂ
' ]

In case the applicant belongs to an organisatio

Basis Pay with scale of

]

n which is not fo'llowi‘né‘ the Central Government Pay-

scale, the latest salary issued by the organisation showing the followi
Dearness Pay/interim

Pay and rate of increment ‘| relieflother Allowances efc.,

(with break-up details) :

- [16. | (A).Additional information, if any, relevant to the post
you applied for in support of your suitability for the post.
(This among other things may provide informatio

regard to (i) additional academic qualification (i)

professional training and (iiy work experience over and
above prescribed in the Vacancy CircularfAdvertisemen
(Note: Enclose a separate sheet duly signed, if the

spaceis insufficient)

(B). Achievements:

regard to:

(i) Awards/Scholarships/Official Appreciation
i) Affiliation with the professional

The candidates are requested to indicate informatior: with

(i) Research publications and reports and special projects

na details may be enclosed.
Total emoluments ‘
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bodies/institutions/societies and;

(iv) Patents registered in own name or achieved for the
organisation

(iv) Any research /innovative measure involving official
recognition (vi) any other information. '
(Note: Enclose a separate sheet duly signed, if the
space is insufficient) .

L

47, | Please state whether you are applying for deputation
(STC)/Abso’rption/Re-employment Basis.#

(Officers - under Central/State Governments  are only
eligible for “Absorption”. Candidates of non-Government |-
Organisations are eligible only for short Term Contract)

[# (The option of ‘STC’/‘Absorption’/’Re-employment’ are
available only if the vacancy circular specially mentioned _ )

| recruitment by "STC” or “Absorption” or “Re-employment") ek Y

| have carefully gone through the “vacancy circularladvertisemént‘ and | am well aware that F{he
informiation furnished in the Bio data/Curricutum Vitae duly supported by the documents in respect of Essential
Qualification/ Work Experience submitted by me will also be assessed by the Selection Committee at the time

of selection for the post. - The information/ details provided by me are correct and true to the best of my
knowledge and no material fact having a bearing on my selection has been suppressed/ withheld.

(Signature of the candidate)

Date :
Address
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ANNEXURE-Il

Certification by the Employer/Cadre Controlling Authority

- The information/details provided in the above application by the applicant are true and correct
as per the facts available on records. Helshe possesses educational qualifications and experience
_mentioned in the vacancy circular. If selected, he/she will be relieved immediately.

2. Also cer‘tified that:
i)' : There is no vigilance or disciplinary case pending/contemplated against shrifsmt._.. -
iy~ His/ Herintegrity is certified. |

- ii) His/ Her CR dossier in original is enclosed/photocopies of the ACRs for the last 5 years duly
attested by an officer of the rank of Urider Secretary of the Govt. of India or above are enclosed.. '

iv) 'No  major/ minor benaity‘has been imposed on him/er during the last 10 years Qg_ A list of
~major/ minor penalties imposed on him/her during the last 10 years is enclosed. (as the case may be) -

Countersigned

(Empioyer/Cadre Controlling Authority with Seal)




