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GOVERNMENT OF (NDIA
DEPARTHENT OF PERSONNEL & TRAINING
MINISTRY OF PERSONNEL
PURBLIC GRIEVANTES AND PENSIONG
NORTH BLOCK, NEW DELHIF0005

mi[;:f.iwn\»v.'.ps:rsn’nh.nchir'

Prear Sir/Madanm,

[ am writing (¢ invie nominations of officers for appoiniment on depuiation W posts
upder the Central Staffing Scheme {or the vear 2012, The detailed snidelines for nominating
suitable officers arc given in the Appendix. ] would request that the onidelines are strictly
adhered to. while drawing up the offer ist.

While forwarding names of officers. vou mey alse iike 10 1ake nete o the facl that
about 30% of the posts under the Central Staffing Scheme are of the rank ol Joint Sceretary
and above, and the remaining 70% of the posts are at the level of Director Depiy Segretart 1.
tne Middle Management Tevel The hst that vou forward. tw this ¢fiice. should comprsy e
names of officers at different levels. so thar 1t caters [o the requirement ol PErSOINE, al varing
Jevels under the Governman of Indi,

VOL M0 B SwWare. CONSLIeTabie DrOCes: AR UNOTUIsL ary pone truupl LIIore an
cinces ooappointed unde the wentral Swlling Senemc.  However vy often, e Cadre
Authorite:, withdraw the 7 ames of officers from ofier o an advances siage of processing. 1D
rosult it considerable der in the placement of officers under the < I Srafline Scheme
which is not jn public fmerest,  Therefore, the Government of Indiz has been foliowing &
policy of debarring ar officer for five vears, if. once appointed by the Crovernment under e
Central Staffing Scheme. he does not jou the post either on aceount of personal disinclination.
or the refusal of the Cadre w relieve him, Much as we would like Lo indicate very early the
nogsibility of placement in respees of the officers 1n the jist. the Central Stafting Scheme lavs .
down detailed consultations with the borrowing Ministries/Deparunents. Henee, it is difficult
. forecast placements in advance, 1t is aisc 1o be highlighted that it s not only the falure o
take up the appointment, but alsc withdrawal of the name of an officer after & panel has been
recommended by the Civil Services Board that results in debarment for 5 vears, Az per
instructions conlained in letter No. 14/1/98-FAUN), dated 26.2.1998 and No. [/172003-FAS.
dated §.5.2003 of the Department of Personnel and Training. an cfficer who is debarred from
being taken on deputation to & posting finder the Central Staffing Scheme s also to be debarred
from being given Cadre Clearance for forcign assignments/consultancies abroad during the
period of debarment. Therefore, you are eamestly requested to ensure that an officer, once
placed on the offer list, continues to be available for consideration throughout the year, and his
name is not withdrawn during this period, save under exceptional circumstances. In the recent
past, it has been observed that some individual officers whose name has been placed on the
offer list have represented directly to this office for withdrawal of their names from the offer
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i1s: clling Person@ rewsons. [N praclice shouic be avoidel &N 1 1ndividua: Teguests Feseved
o suck officers wilt be entertainec  Bven wher withdrava: of « name 1 uniavordable.
mtimation: of changs 11 the availabiliny should be giver ar the earhest opporunty by the Cadre
Centrolling Authorny. The nomination_of debarred officers ior central deputation_mav
noi be forwarded for appointinent to posts under the Government of ladia tili the period
of detarment is over.

2l

4 | would also request vou Lo pay particular atenbor 16 the toliowing points. while
furwarding the names of officers for appoiniment. unde: the Central Sraffing Scheme:-

Lo SotTiolen. el o womern ane SUoane 8T ohcen mey pe sponsored se st adeguats

reprasentalion car be provided 10 them in posts unde: the Centra, stafTing Scheme.

i Officers whose names arc offerec should have completed the necessary “cooling off
Jiir Officers who are on the verge of promotion 10 the Grade pay Rs. 10.000/- or above

urads during the vear may nol be recommended {or aepuiation. as e will not be avle
16 obain the Tinancial benefl, of the scalec to which thev are promotedlikely to be
promoted it hzir cadre while on depitation. unless they are empanzlied 1o hold posis
a: those levels under the Government of Indiz and they are actually selected for such
GSRIQNMEnts.

Gvi )t is very essential that Annual Confidemtial Report dossiers complete upto 31,3201

are sant with the list of officers. In the ahsence of these reporis, 17 will be difhoull o
or: offer.  The ACH aossier of an

retain the names of officers with incomplete ACK:
A% e whose name has beer placed on offer L shell remein wite s il the

appoinumen: of the olfiver 1s compizied. In case. 1t & antzcipates the the ACK aossier
of ar. officer is requited v the cadre conrrolling authority for some Othe: purpose & &
fater date. duby certifiad and atiested Xeroy copy o the ACRe mas nicase be furnished.

An officer being nominated should be wiliing 10 serve anywhere 1n [ndiz; preference of
an officer for a particular station(s on accoun: of personal reasons, 17 any. may be expheitly
indicarsc, The Officers have alse been given an option 10 ¢hoosc any three
Departments/Ministries where they would like 10 work under the Central Saffing Scheme.
Fiowever. actual appointments will be subject to availability of poests and the suitabiiitv of
officers for the posts.

6. Regarding the procedure for applying for the Central Staffing Scheme an online
application form has been introduced successfully from the year 2008 and the same will be
applicable for the year 2012 also. It is available at the Ministry’s website address
hitp://www.persmin.gov.in.  The format Af the application form is enclosed {Annexure-I to
IV).  Annexure-I is the personal details of the officer that he/she will have to fill ‘online’.
Annexure-11 is the vigilance clearance, Annexure-III is the certificate of (a) having completed
cooling off, (b} officer not being under debarment period and Annexure-1V s the gist of the
ACR gradings. The Annexure-I has to be filled by the officer applying for the Central Staffing
Seheme. Annexures-Ti tn TV are to be electronicalty filled by the Nodal Officers designated for
the purnose by the Cadre Coudgolling Authority, who will also authenticate Aanexure-1.




‘ The online applications #re 10 be validated and forwarded elecuonicaliy by the Noda:
Officers of the Cadre Controliing Authority. Only those applications ther heve been validaiec
clectronicaliv by the Noda! Officers will be accepted fos retention. Al the Noaa! Officers may
(o ensule tha nominatons of e officers i Annexure - 210 3V oare dudy Dllec

e TequesiEd

ane compiete ir ali respenis sngs thele ¢ ¢ change 10 the existing hogi aetplte
wlunuv.ul e-mall +D. o7 the Noda: Officer may be lnnmatec 16 this Office

& As per the ACC direction. the names o1 " officers for being placed on offer wili be
abtained from the Cadre Lontrol]mn Authoniy in mo tmnuhe: — each vear. The iast date for
these tronches has been fixed as 31 of Januan and 317 of July. The names {or the firs tranch
may be sent before 317 Janua'\ 2012

G b s also reguested that as ar as possible. the names ¢ of all the officers for the offer List

{or the first ranck of 2012 mav be forwarded in one lot. The names of officers 1o be retained
on offer av the level of Joimi Sacretany may iindly be semt o Dire ctor( S and names of
afficers for retention a: the level of Deputy Secretary/ ‘Director may be sent 1o Depury Secretary
(Wi, separately.

16, would request you o lTorward the Offer Tast as drawn up keeping ir view the above
mcmifmeé requiremente anc cligibiline enterie, lawest by 215 qnuary 20720 Given mn

rocedural deiavs 110 recary m\ offere from the Cadre Comrolling Authorities and consequel nis
'1;“-.: i finali for the veas 2077 s prESUMS VOUT SonuTTenc i
apcrating the Ofier sast PAE 200

izing ths

Y ours sincerehy,

(Dr. SR SARKAR)

Cadre Controlling Authorities

of Group "A’ Services
{By Name).




SPPENIMN

Guidelines for the preparetion of offer list for
Consideration for appointment to the posts of
Joint Secretary/Director/Deputy Secretary in the
Government of indiz during the year 2011

——- — - e 1 A A e

LLIGIBILITY

o JOINT SECRETARY

(i Officers adjudged suitabierempanclied for Jomt Seoralan cquivalen: leve: posts ai g
Cemtre. mtimated 10 the Cadre Controlling, Authonnes.

iy Preference will be given te e officers who have already aone ¢ Central depuiatior &
the leve: of Deputy SceretaryDirector.

(B} DIRECTOR

(i Afficers whe have compieted 14 vears of serviee and Deve pech EIanies von
Tunctional Selection Grade in the cadre in Group A

Gy Officers of 1098 bach would be consicered for appointmey as Directors only afier
fune. T

(O DEPLUTY SECRETARY

(i) Officers whe have completed § vears of service in Group A

(i) Officers of 2000 bartch would be considered for appointment as Deputy Secretaries ondy
after July, 20172

COOLING OFF

It may kindly be ensured that the names of only those officers are sponsored who have
finished their prescribed *cooling off. An officer who has previously been on deputation to the
Centre, will be considered for deputation under the Cenural Staffing Scheme only if he has
completed the mandatory "cooling off' period of three ycars prior to the proposed daie of his
appointment at the Centre. 1n the case of a woman officer whose husband is posted under the
Government of India, the ‘cooling off” pesiod can be waived up 0 six months so that she may

get the posting at the station where her husband is posted.

The cooling off period would commence on the date on which the officer reports 1o his
cadre on reversion from Central deputation including extended deputation arising out of
proceeding on stody leave, EOL, ete. while being on Ceniral deputation without reverting 1o
the cadre. The details of the cooling of are 1o be given electronically in Annexure-1l of the
Application Yo



VIGLILANCE CLEARANCE

Oniv the officers clear from the vigilance angie snoutd be placed on offert in case anyibing
adverse comes ¢ the notice of the Cadre Controlling authorities againa: the officer at @ later
date. the same should be conveyved to this Department immediately, A certificate of vigilance
slearance (Annexure-lj of the Application Form) needs 1 be elecironically validated by the
~odal Officer.

DEBARMENT

e pames of officers who ate under e period of debanaent may no. b SPONSALEd,

of debarment are 10 be given elecironically ir Anncxure-li of the Applicanorn

Ty eiotaiis
e detand

Form

CONFIDENTIAL ROLE

The Confidential Rolls of the officers placec on offer must be mede avallable compilete upto
317132011, Oniy those officers whose records are graded us “Very Good’ and above in the last
five vears of service would be considered for retention on offer and hence only such officers

may be sponsored. The gist of the ACRs is also 1o be given electronically in Annexure-1V of
the Application Form.



ANNENURE =1

PERSONAL DATA

Auntving for Level Depuly Sacretary - Dirsctor £ Joini Secretary

- J— e — — e ——— T

Service

R CadrcghT}‘ for ALS)

3 Lgepun Number (for LAS Officers
ontv)

d) “Joint Secretary
e} Director
: f)y Deputy Secretary

4 Applying for Level

5 First Name

¢ Middie Name ——— T T
Sur Name - T T T
£ 7 Contact details — T Offee: -
‘ ¢) E-maii ld. . Residence :

f) Office Telephone Mobile :

g} Ressdential Telepbone

bt Mobile Nuaber
T pamven T T B
16 Allotment Year o T T T
17 7 Date of doining e T T T
W(;endé?"ﬁ_ —— T T T T T
; | ;

E’W'TDTw_oﬁzEF ' ' ' T ' |

v 1 Ii’ leategGr}

|

16 asic Pay as on 1.7.2010

| B

i

17 1| Date of NFSG Grant
‘ i
! L

[ SRS

e e —————— T e

135 |1 Pay Band + Grade Pay

pa s



\‘ hether pou%c i working 11\ i

18 service parucipatng undes er Central YES/NG
Staffing Scheme, ‘
ay Service of Spouse {17 reph to
15 ves!
hi Cadre of Spouse (if AIS .
YESMNO
BUN \\ nemer j_p urreml\ WO;IIIE B T T
under Centr T Jyepuiation |
50 7 Whether Sloted for Forzigs, Training | \”’ES?RE’)_' B
/ Assigniment ‘
R '\\ he 10* Deharrcd frow C emr'ﬂ YRS N T !
Staffing Seheme Previousty
if Yes,
Date from | of deharmenti
_Datetviotaz debarment) - ) i i
37 “Whether worked o contral Yes/Ne
deputation before :
T 1 Ve Date of Reporting 10 C adre o o R
BN Whether Cooling-Of Peried . VESING T
“ Completed
' '\.;)_ [ Lo oohm Off. Perlo( Com'a LUGE—DM\ R 7 B
77 Whether retained in ¢ S ofier lis during | Year2009:  YES/NO T s
24 previous vears j !
: | Year2010:  YES/NO ;‘
m
! ___7"__}5;91‘ 2011 : XES]NO o
725 .| Choice of Stations ( uf upto a ! —'1
E | maximum of five stations can be
| sclected) L o L L o
26 | Choice of Ministries/Departments
] (Any threc) ‘| i



EDUCATIONAL QUALIFICATIONS
{Piease only mention Graduation and above).

S, _fnalificanon ' Subject (1 Year!
N, Subject (2) - Division

' 1

©bpstiteiton

University
Place
Country




TRAINING DETATLLS

(Please mention trainings of guration of only more than 1 month ;

| O Trmnine Name
Sk e j (it} Institute Training related to Firom Date
(iti) Country Specialization | Tao Date
S ... _inSubjats
i
2 .
1
- - - : -
3 ?
L {
i
|

The information furnished above by me tv correct.
(Signature)
o be filled by the Cadre Controlling Authority, i
B
(This should be filled by the competent authority of State Govt. / Cadre Authority i
as prescribed in the fetter) e
}t is cerfified that the above information given is correct as per record. s
Signature:
Name:
Designation:



1%, Lyperence Detaile

. SL Tvpeof  (ij Level /Pay Scale Ministry - Field of _
"No.  Posting (ity Designation Department experience
(Cadre . Office acquired
- Centre; Place . during the
‘ " posting
(Major &
Minor)

- - I 4L L N —
1 ;

T T
O PR S e e
4 |
T - U T S

The information furnished above by me 1s correct,

To be filled by the Cadre Controlling Authoerity.

“This shonla be filled by the competent authority of State Govt. / Cadre AuthoTty
as prescribed ip ine letter)

It is certified that the above information given is cosrect as per record.
Signature:
Name:

Designation:

Tenure
From &
Tenure To

(Signature)



TO BY FILLED BY THE CADRE CONTROLUING AUTHORITY

ANNEXURE - It

NAME OF THE OFFICER:

SERVICE : CADRE
BATCH: DATE OF BIRTH:

Whether anv discipilnary proceedings
have been injtiated against the officer during
his carcer, so far.  If ves. details thereof

Whether anyv complaint including that of
cotruption, against the officer, which

in the view of the Staie Government!

Cadre Controlling Authority may have a

direct bearing/relevance on the vigilance status’
fnicgrity of the officer as on date.

is pending against the

officer. 1 sc, details thereol.

Whether anv prelimme sy inaure of
anv other vigiiance reiatee matier 15
pending agains: the officer. Ifso,

full facte of the pending matter.

Wheather any criminal procecdings

ere registered against the officer
during his career so far. [iso. the
details/present status and the fnal ow
come thercof.’

Whether the name of the oflicer
appears in the Agreed List.
Signature of the officer certifying the proforma
Name

Designation

Stamp



Cy

Ty BE FILLED BY THE CADRE CONTROLLING AUTHORITY

ANNEXURE - Il

RAME OF THE OFFICER:

SERVICE : CADRE :
2ATCH: DATE OF BIRTH:

t{a). Whether the Officer has ever hoen debarred
from Central Depuiation

1(by  If Yes. period of debarment

Has the Officer been on Central
Deputation before

ol

i

H ves, date of cormpietion of
Cooling off

Signature of the officer certifving the proforma
Name
Designation

Stamp



TO BE FILLED BY THE CADRE CONTROLLING AUTHORITY
ANNEXURE - IV
NAME OF THE OFFICER.
SERVICE ; CADRE:
BATCH: DATE OF BIRTH:
1 Whether ACR Dossier 1 TYES/NO
__Compiete upto 31/3/2011
pi ACR for any vear (in the last 5 vears)
o not available in the Dossier B _
"3, | Adverse entries if any YES/NO
| (expunged or unexpunged) i '*
Any ACR(s}
H Yes, Year-wise details
Thereof.
4, ACR grading of the last 05 years T
Year Period T Gradimg

Signature of the officer certifying the proforma
Name
Designation

Stamp



