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Government of India
Ministry of Communications
Department of Telecommunications

(Finance Branch) W, -
New Delhi, the 20 August, 2018

OFFICE MEMORANDUWM

Subject:- Procedure to process cases to accord .exemption for air travel m_
airlines other than Air India in individual cases — Regardmg

Reference is invited to Department of Expenditure O.M. No.19024/1/2009-E.1V
dated 07.06.2016 on the subject cited above. In this context it is observed that a
considerable number of cases in connection with travelling on official tour/LTC in private
airlines ' (other than Air India) are being received for according post-facto
approval. Availing the services of private airlines and subsequently seeking post-facto
relaxation/approval is not a healthy practice.

2. - With aviewto avmd the following procedure is prescrlbed for travelling on official
tour/LTC:-

=+ (a) ‘Officers should prepare tour programme sufficiently in advance and tickets
for Air India be booked.

" (b) The guidelines issued by the Ministry of Finance for relaxatlon to travel by
airlines other than Air India must be adhered to and request for relaxation be
submitted at least seven (7) working days in advance from the date of travel.

(c) The tickets in either case should be booked either from the website of the
Airlines or through the authorized agents nominated by the Ministry of
~ Finance. : :
(d) Proposals for according post-facto approvals wili not be entertained.
However, in deserving cases, the proposal may be submitted with full
justification for not obtaining prior approval.

<f The contents of this Circular may be brought to the notice of all concerned

(Smam)
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Copy to:
(i) PPS to Secretary (T)/PPS to Special Secretary (T)
(ii) PPS to Member (F)/Member (S)/Member(T)
(iii) PPS to Advisor (F)YCGCA
(iv) PPS to DG(T)
(v) All DDsG/Directors in DoT HQ
(vi) All Pr. CCA/CCA, Heads of LSA's/NICF/NTIPRIT/TEC
(vi)  US(SEA) for uploading on DoT website.
(viii)  Notice Board
(ix) Spare




