
No: 8-13/2013-14/IT-I 

Government of India 


Ministry of Communications & IT 

Department of Telecommunications 


(Information Technology Cell) 

Dated: 14-03-2016 

OFFICE MEMORUNDUM 

Subject: purchase of Note book/Lap-Top etc in DoT. 
Consequent upon approval of Laptop procurement policy by Secretary (T) for 

officers of OS/Director and above level in DoT, all such procurement is to be done as per 
the policy approved . Accordingly, DoT will continue to purchase Laptops etc in accordance 
with extant guidelines of department of expenditure, Ministry of Finance. In this regard a 
copy of office memorandum of No. 8(25)/2012-Ell(A) dated 19th September,2014 issued by 
Department of Expenditure, Ministry of Finance, regarding purchase of Not_e book/Lap-Top 
etc by Ministries/ Departments is enclosed herewith. 

2. 	 DoT units may submit the consolidated proposal for procurement of laptops for eligible 
officers containing approval of head of the DoT unit, to IT wing of DoT HQ. After receipt of 
such proposal from DoT units IT wing of DoT HQ will process the same and convey the 
approval of Secretary (T). DoT units may procure laptops strictly as per provisions of GFR 
2005. Further, the procurement to be made by DoT units on the basis of approval stated 
above should be after observing all codal formalities on the subject including CVC 
guidelines. 

3. 	 The request of the officer may be forwarded by the Head of Unit clearly recommending, 
after satisfying himself about the need and appropriateness of the type of gadget to be 
provided to the officer and availability of fund in the unit concerned. An indicative requisition 
form being used in DoT HQ is also enclosed. 

4. 	Information regarding procurement of laptops and its supply to the applicant officer may be 
provided by the concerned DoT unit to the IT Wing of DoT. IT Wing of DoT has to keep a 
watch on implementation of the sanction conveyed before it lapses as per rule 30 of GFRs. 

For the purpose of ·Rule 30 of GFRs, the sanction obtained for a particular DoT Unit 
(as a part of one consolidated sanction) has to be treated as an individual and independent 
sanction which will be subject to all rules and orders regarding sanctions. 

5. 	 Procurement of Lap- Tops for other purposes is beyond the purview of this OMn 

Encl: as above 	 ~ 
(Arvind Kumar Tripathi) 

To, Director (IT-111) 
1) PS to MOC&IT 
2) PPS to Secretary (T) 
3) PPS to Member(S), Member (T) , Member (F), 
4) Additional Secretary (T), Administrator, USOF 
5) Advisor (0) , Advisor (T) , Advisor (F) , DoT 
6) All Sr. DOG & equivalent level officers, TERM/CCA/WPC/TEC/NTIPRIT/NICF 
8) All DOG, TERM/CCA/WPC/TEC/NTIPRIT/NICF 
9) All Director, OS & equivalent level officers, TERM/CCA/WPC/TEC/NTIPRIT/NICF 

Copy to: 1) Sr. Technical Director & Principal System Analyst, DOT-NIC for 



F. No. 8(25 }/20 '12-EH {!\) 

Gov·ernmenl or Ind!a 

Ministr.i1 of r.:inanc""• 


D(~ partn-aen l o f Expenditu re 


Nev'i Delhi. the H.1 111 September, 2014 

OFFfCE MEMORANDUM 

Sub[ect 	Purd 1<1se of Nole:~ Book/ Lap-Top, ei.c, l)V Ministries/ Depar tments ·- revision ot 
gu ide li nes reg . 

In supersession to this 1Vlinistry 1s Office Me11inr;::i11(lurn bearing nos. '1( ·15)/EJ l(.l'..\ )/2009 
M 11dated 261

h lvtay 200H and ' rvlay 20"12 regar6ing purcllase of Note Book/Lap-Top 
cornputers by Jvl inistries/Oepartmerits ancl delegal io n o f po:wers lher.eof. it has been ded decl 
that lap-top ; tab le t; notepad; ul1ra-l1ook: notErbo1 k. netbook or devicE:~s of sirnilar categories 
may be issued lo oHieers of H'1ti rank of Deputv S1~cretw~t/Etq uiv.a lent and above for discharge 
of off icf<:il •,.vo rk These po1Nt?.rn shall confo1u(:; lo IJe 1Jxerclsed by 11-ie Secretary of the 
lv1inis try.1Deparlrnen l concerned in co11sultaii1'.)n wi!h 1iie Financial Advisee ll woulcl be the 
prerogative of the /'.\drninistrative Secre tary to decide on the nature oi gadget to be issued io 
the eligible office rs. 

2 . Ti1rs 'vvou ld . howeve r, be subjecl: to lhe fo llov.rr ri ig conditions : 

I. C ost of the 1jevice , includ ing standard software should not exceed Hs. 70,000/ ­
ii Pui·chase procedures pr.escribecl und(~t GFR.s/CVC guidelines may be followed . 
iii . rhe .officer 'vVhO is 9 iven !he device . sl·11:.1 ll be personally responsib le for i!S S:~1fety 

and security , which shall ci::>ntinue to n.=~ 1i-1 a in Government property. In case oi 
ils loss . co:3t wiH b~~ recover,E:id lrom the officer t1ased on t1'1 e book value of lhe 
device . The offi cer concerned will 1)1:; at liberty to gel the dev ice insured c-1t ills 
personc:ir cost . 

iv. On l~r one device rn.3y bt! issued lo an en titled officer. The officer \Mi ll ha.ve the 
option to reta in Ihe device .after fom years by pay ing 10% of the ori gina l cost. 

v 	 For the purpose of calcu lc:1tion of U1e bQok va lue . a depreciation of 25(;1') per 
year. on reducing balance. be adopted 

VI. 	 No nev1i' dev ice may be ::;;anctioned l1J an officer , ·who l1 c.1s al ready been al lolled 
a device.::, in a Min iS. try/Depatiment. up to four yea ts or ti ll the fitness of ~;uct1 
device i$ c:erfifo~d by NfC of tl'li:1 l Mrn is try/Departrnent whichever is la te r. Upon 
the tri.1r'1sfer of tl'le o fficer to anotller rvlin istry/Oepartment of the Government of 
India . he n13y exercise the opt ion o f c.;:1rry i119 this devicr?. to his ne\N posting ·vvith 
the appro'Jal of I he .t\clmin isl:rative SF.icr 1~ ta 1 y. f\lo nr:i-vi1 device may be issued to a 
new incumbent if lil t?. device is ret1J r11 e!J by r1is predecessof upon his transfer 
frorn lh;;tt lvfin istry/Depa rtnient. except when such device has completecr tile 
s.lipu lale·d pe riod of four y·e~1rs or it s useful l ifespan. whichever is late r. 

vi i. 	 Disposal o f Hie gad9cls n121y be c"IS per ex!ant norms pres.cribecl Fo r e-·wasie 
dispo:;;al . 


This issues vv1H1 llie approva l of Sr;;cretary (Expenditure} . 


(ii.nil s 1·1.arma) 
Under Secretary lo the Government of ln;Jia 

To 
·1. AH rvlin is triesfDepal'lnH~nl o f Gc1vernn·1ent nf lnd ia. 
2. Air Financial ,l\dvisers 
3. MIC. D/o Expenditure 

http:po1Nt?.rn
http:Ministr.i1


Government of India 

Ministry of Communications and IT 

Department of Telecommunications 


Requisition for Laptop, etc. 

[For Deputy Secretary/ Equivalent and above level Officer only] 

It is to mention that the undersigned is posted in ......... unit of DoT as per following details: 


Name 
Designation 
Employee Code/ Employee No. (as 
mentioned in payslip) 
Office Address 
Phone (office) 
Mobile No. 

E-Mail [@2gov.in or@nic.in] 

Type of gadget 
 Lap-top /tablet /notepad/ ultra-book /notebook 

/netbook or devices of similar category. 

2. Kindly arrange to issue a Laptop (or type of gadget as specified above) to 
undersigned for discharge of official work, in terms of Office Memorandum No. 8(25)/2012­
Ell (A) dated 19th September, 2014 issued by Department of Expenditure, Ministry of 
Finance, as per following: 

a) It is certified that, at present, no laptop of "Government of India" is in 
possession of undersigned. 

Or 
b) 	 The lap- Top issued to me by the office of the ............................... (Name of the 

office of last posting of officer) was surrendered by me on ......... ... .. .. .. .. at the 
time of handing over of charge of the post of .................. ........ and the receipt 
provided by that office is enclosed herewith. 

Or 
c) 	 The laptop having Model No....... .. .... .......... and Serial 

No .. .. ............. .. .. . of .................. make, which was issued to me by the 
department, has already completed four years and I want to retain the same 
by paying 10% of the Original Cost. 

Or 
d) 	 The laptop having Model No......... ..... ......... and Serial 

No.................. ... of..... ....... make, which was issued to me by the 
department, has already completed four years and necessary certificate from 
NIC is enclosed. 

(Note: Strike out the clauses which are not applicable) 

Recommendation of Head of unit 	 Signature of Officer 

mailto:or@nic.in

