
File No.12-01/2017/SEA-11 

Government of India 

Ministry of Communication 

Department of Telecommunications 

521, Sanchar Bhawan, New Delhi - 110001 

Dated: m December, 2017 

Subject: Annual Immovable Property Return (AIPR) for the Year- 2017 to be filed by 
the officers of IP& TAFS Gr 'A' through eOffice-Lite (SPARROW) portal- reg. 

Kindly refer to this office letter of even number dated 13-12-2017 vide which all the officers of 
IP&TAFS Gr.'A' working in DoT & DoP (including deputationists) and all the Gr.'B' officers working 
in DoT HQ were asked to submit AIPR for the year-2017 (as on 01-01-2018). 

In the meantime, a letter No. 8-36/2015-IT-V dated 06-12-2017 (copy enclosed) has been 
recei.ed from Director (In. DoT HQ wherein instructions have been issued for filing Immovable 
Property Return (IPR) for 2017 through eOffice-Lite (Sparrow) portal by those IP& TAFS Gr. 'A' 
officers who have been provided login-id for SPARROW portal. The IPR user manual has also been 
attached with this letter for the guidance of the officers concerned. 

Therefore, all the IP&TAFS Gr 'A' officers working in DoT (HQ)/CGCA/ NICF/ Pr.CCA/CCA 
/TEC and on deputation to other Ministry/ Department/ Organizations are requested to submit the 
IPR for the year-2017 (as on 01-01-2018) through eOffice-Lite (Sparrow) portal by 31/01/2018. A Nil 
return may invariably be submitted even if the information regarding the property is Nil. While 
furnishing the information in the AIPR, use of the phrase such as "same as previous year" or "No 
change" is to be avoided, · 

Signatu~e v ·d 
Digitally si ed eha Singh 
Date: 201 10:47:48 1ST 

Under Secretary (SEA-II) 
Phone: 011-23036213 

Copy to: - 

1. PS to Member (Finance). DoT ( H.Q)., New Delhi 
2. PSO to Advisor (Finance). DoT (H.Q)., New Delhi 
3. CGCN Addi. CGCA DoT at NICF campus, Ghitorni, New Delhi 
4' All Sr.DDsG/ DDsG of Accounts &Finance Wing in DoT (HQ), New Delhi 
5. Sr.DOG (PAF), DoP, Dak Bhawan, New Delhi with a request to co-ordinate in respect of 

officers posted in Deptt. of Posts and circulate this circular among them. 
6. DG, NICF, MG Road, Ghitorni, New Delhi 
7. All heads of Pr.CsCN Cs CA for necessary action. 
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8. All Directors of Finance Wing in DoT (HQ) /IFA(TEC), New Delhi 
9. All Gr.'/\ officers of IP&TAFS who are on deputation. 

10. All ADG/ACAO in DoT HQ and TEC, New Delhi 
11. Copy for uploading the circular on DoTwebsite. 
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File No.8-36/2015-IT-V 

\. Government of India 

Ministry of Communications 

Department of Telecommunications 

Sanchar Bhawan, 20, shoka Road 

N ewDelhi - 110 001 

New Delhi, Dated the 06/12/2017 

Subject: Implementation of online declaration of Immovable Property Retum(IPR) 
through eOffice-Lite (SPARROW) portal for DoT officers 

The eOffice-Lite (SPARROW) portal is already operational for serving DoT Officers 
(ITS, IP&T AFS, IP&T BWS and IRRS Cadres) for filling up of Performance Appraisal 
Reports(P ARs) from the year 2016-17 onwards. 

2. In order to access SPARROW portal (httpsJ/sparrow-dot.eoffice.gov.in), each Group 
'N officer ofDoT has been provided with an individual user account in his name. The login id 
for the portal is the ''Name based official email id" of the officer provided to him in accordance 
with the email policy of Governrrent of India 
(httpsJ/mailgov.in/iwc _static/cl ln/allDomain/layout/policy.htrnl). Also, eSign facility has been 
provided to all the users of the SP ARROW portal through AADHAR based authentication 

3. In continuation to the same, it is to inform that the functionality of online declaration of 
Immovable Property Return(IPR) through eOffice-Lite (SPARROW) portal for DoT Officers 
would be operational w.e.f 01.01.2018. 

4. Accordingly, Cadre controlling authorities of the four Group A cadres in DoT (ITS, 
IP&T AFS, IP&T BWS and IRRS Cadres) are requested to kindly issue instructions in this 
regard, for information and necessary action to all concerned. 

5. The User Manual for online declaration of Immovable Property Return(IPR) through 
eOffice-Lite (SPARROW) portal for DoT Officers is enclosed herewith for kind ready 
reference. 
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• 6. The weblinks, for display ofIPRs on DoT website, would be activated sometime after 
01.01.2018. 

lid 
Digitally ign 
KUMAR 
Date: 201 
10:39:52 IS 
(Vinai Kumar Kanaujia) 

D:irector(IT) 
Tekphone-23036509 

Endo ure: IPR U er Manual 

To, 

1. DDG (Estt.), for ITS and P&T BWS Cadre 
2. DDG(E&F), for IP&T AFS Cadre 
3. JS(A), for IRRS Cadre 

Copy for kind information to: 

1. OSD to Secretary(T) 
2. PPS to Member (S), Member (T) & Member (F) 
3. PPS to Additional Secretary (T) 
4. PPS to Advisor(O), Advisor(T), Advisor(F) 
5. Sr. Tech Director, NIC-DoT 
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Key Aspects of Declaration and Information related to Immovable 
Property Return {IPR) 

• The Officer would be able to view the previous year's returns (would be helpful in filling 
return in future). 

• The Officer can save the information filled in the forms. 
• The return cannot be amended once the Officer clicks on "Submit Application" button. 
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Login to IPR 

• Login to the SPARROW using the existing user-ID and password as shown in Fig.1 

Fig.1 

• As a result, the following page would appear as shown in Fig.2 
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Filling up the declaration and information form relating to IPR 

Fill New Declaration 

• Click Declaration For IPR ( t Doclarnoon For IPR link to proceed further (Fig.2). Select the 
Select Statement As On Date for filling the return as shown in Fig.3 

so1vc1 stammontAs on oa10 : .._o_i_-o_i_-,_o.i_7 "...,:I AN tmmov a:UtG Propeny R.-eturr, oociarauon 

rm Ne"W ueclarano.n Mhll'i§iLlf~t·l·t,E 

Fig.3 

• Click Fill New Declaration ( Fill New Declaration button as shown in Fig.4 

Home • Immovable Pmperty Re m Se.lectYear 

Immovable Pr(IJ)l!rty Re tum Oale Seleci!M 

Select Statement As On Date : Ol-1'1·'.2017 1' Flll lmmOvable Property Return Oeelaratton 

•· · · · llfiii•MMM,M 
Fig.4 
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Fresh Return- Fill Electronic Form 

. . • . • • Fifi Eteclromc Form • For onhne fillmg select Fill Electronic Form ( , shown in Fig.5 

Home • unmovabfe Pronerty ·Return .SeJect Vear 

Jmmov:a.t>te Property Rettlm. Date SelO.cUOO- 

S&-lect Stalement Aa. on Date : 01-01~.2017 AU fmrno-vabJe Prot)Qrty Retum DBl:t~ranon 

Mhll'tbMii'H,E 

Fig.5 

• Fill the information as shown in Fig.6 

C;l.;,tt1l!lt!Cin~rJP•~.nt)•un~ 
O*'f:fl.ptlon 0.M.::r\13'11on D•tt1lpdan 
P•·MJ!utta,1 

- . = ;>.Cc,,•t¢e,c,nwtrlt(;~'f~fff'ffltt(tv_,,,,..,_.,_c,w,••••.,,,t;"""i>,aofte..~ir,~••.,."'-- 1 - - ··~ .... P•·er.-ITT v•Jwt ~ U\O P,f'I\P'l)f'fY tlf•••ct Vhl.-~ ~' ~pj'WO)t. V<.'O~ fll!!Jllf hf...Wldki..t""dj. 

"""·- w'QIWCI, Of 'roQ 0!'0 11)-"f'lll' Uf •.11.ao1 
v,11>1v• nol fwo·...,,... :El>-J>•o-- v~•v• rr>a:, t>• ~.fl,~1i11~ Offf)M ~,:..;:•ll>'Hf-""411:t - 

_,'n,,;Jtt;,,io:~"'"')- 

'1,0-n#f"~ 

OW-"4t0*"'1 Offic;.«r ,;;,.au,~,..~-·- 
-' ... O'll!l" a.cei.uv•d (w,i.•uwu:D!il' p11eha-,mon: oa~.•••-.-u,Mnc.s nc•.11ll'toromo rwt-.: e) •l'td Mm• With do,1:u1 .. otpci r~~s trom wftOftt 
•~Qllolb•4t..cf4!"'1"_, •-!Hf C*D~ O'" 'ltMt Go""'t11''"'4e,t( •-•o.., If' •fly~ y,_ "'"'"1,CH~•-~ C'Otl,4',•f"Md) PW-.- •- ~ t btll!;:;l<Nl $Ind ... _ ... , .. '!'~.,, .... w:in •• , 

,,AJ.ioll~~n),w:tl(U ,~ .IHO.Jtflcm<: JA. 

W§ Mli l'J61:N 

Fig.6 

• After clicking Submit Application ( 
with OK for confirmation as shown in Fig. 7 

SUl>mrt Appltcation (Fig.6), a message would appear 

np on e,scn_p joo 
De&enpbo.n 

npioo 

J 

,_ __ o_· -K--""' f Cancel 

9No 

Fig.7 
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• A unique application number would get generated to confirm that return has been filled 
successfully as shown in Fig.8 

Fig.8 
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NIL Declaration 
Nil Declaration In case the Officer desire, he/she can click NIL Declaration ( button as shown in 

Fig.9. As a result of this, all the columns of the form would get pre-filled with 'NIL' value. However, 
wherever required, Officer can fill the information in the desired columns. 

Home ~ Immovable Property Return Select Year 

immovable Property Retum Date Sele&tion 

Select StatementAs Oil Date : 31-12-2016 Fm Immovable Property Return Declaration 

R!l New Declaration 

Fig.9 
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eOffiee, Project Division 
National Informatics ,Centre 

Departmerit of: er~~ronta:s ~nd tnformatiott Tt?ch1101cu1y 
M5nt~ry Of C:0~m1,H·u~Jticns an<t lnformftron Technology: 

A..,Btotk, CGO Corilplex1 L<>dhi Road, ew Delhi - 110003 India 


