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No. 40-03/2022-Pen(T)
Government of India
Ministry of Communications
Department of Telecommunications
(Pension Section)
516, Sanchar Bhawan
20, Ashoka Road, New Delhi
Dated. 7" March 2022
OFFICE MEMORANDUM

Subject: Timely processing of pension/family pension and qualifying service cases
as per the procedure and time frame provided by CCS (Pension) Rules 2021- reg

Department of Pension and Pensioners’ Welfare has notified CCS Pension Rules 2021

vide Notification No0.38/3/2017-P&PW(A) dated 20" December 2021 and published as GSR
No.868 (E ) in Part-11, Section 3, Sub Section (i) of the Gazette of India, dt 20 Dec 2021. They
shall come into force with effect from the date of their publication in the official gazette.

2 CCS pension Rules 2021 have already been circulated to all concerned for information
and necessary action, vide Pension Section’s OM N0.36-03/2019-Pen(T) dated 24.01.2022,
available on web site of DoT.

3. A set of New Pension Forms and Formats as per CCS Pension Rules 2021, required to be
submitted by the retiring/retired Govt servants, has been uploaded on website of DoT. Same are
also attached herewith.

4. Further, an OM No.36-03/2019-Pen(T)(ii) dated 01! June 2021 has already been issued to
all concerned for adherence of time limits prescribed for processing of pension cases to avoid
delays. Keeping in view the fact that CCS(Pension) Rules 2021 provides for more stringent
timelines for payment of Pension/family pension/Gratuity/provisional pension/provisional
Gratuity and also provides for payment of penal interest on arrears of delayed payments of
pension/family pension/gratuity along with provisions for fixing of responsibility for
administrative delays, therefore all the concerned offices are requested again to take necessary
action as under:

a. Timely submission of updated Service Books and other documents/order to concerned Pension
Sanctioning Authority so that pension and family pension cases could be settled as per procedure and
time limits laid down in Rule 53 to 70 and Rule 71 to 78 of CCS Pension Rules 2021, In superannuation
cases, Service Books must be sent to Pension Sanctioning Authority, 01 year prior to date of retirement.

In all other cases of Retirement, the Service Books and intimation regarding same, must be sent to
Pension Sanctioning authority within 05 days of retirement. Further, Service Books and intimations
along with requisite documents in respect of Government servant who dies or goes missing while in
service should be reported within 02 days to Pension Sanctioning Authority so that family pension could
be settled as per timelines provided by CCS(Pension) Rules 2021,

b. List of govt servants due to retire in next 15 months is required to be updated on 1% of every month and
informed to Pension Sanctioning authority.

C. Timely identification of employees due for issue of verification of qualifying service on completion of 18
yrs of service & on being left with 5 yrs of service before superannuation and submission of their Service
Books along with service verification details to Pension Section for further processing in terms of Rule 30
of CCS Pension Rules 2021,

d. As per the provisions of Rule 30(5) of CCS Pension Rules 2021, a report by 3 January of each year is
to be submitted to the Secretary giving details of the Government servants who have been issued
certificate of qualifying service during the preceding calendar year and reasons for not issuing the
certificate in the remaining cases. As such timely administrative action is imperative so that Qualifying
Service Certificate could be issued as per provisions of Rule 30 of CCS Pension Rules 2021,
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€. Timely administrative action is required in respect of provisions contained in Rule 7 to 10 of
CCS(Pension) Rules 2021.

f. Timely administrative action is also required by concerned administrative authoritics in different classes
of pension as per provisions prescribed in Rule 33 to 41 and pre mature/voluntary retirement as per Rule
42 to 43 of CCS Pension Rules 2021, so that pensionary benefits could be settled without delay.

g. Any nominations for the payment of Gratuity or any form regarding details of family of a government
servant for the purpose of family pension required to be made or given by the Govt servant under the old
pension rules but not made or given before the commencement of CCS(Pension) Rules 2021 shall be
made or given in accordance with provisions of CCS(Pension) Rules 2021.

h. Further, cases pertaining to authorization of Pension/family pension pending before commencement of
CCS Pension Rules 2021 shall be disposed of in accordance with provisions of old Pension Rules 1972,

i. Copy of DoPPW OM No.12(9)/2020-P&PW(C )-6450 dated 23" Feb 2022 regarding clarifications in
respect of Rule 62 of CCS(Pension) Rules, is enclosed.

5. The above instructions are brought to the notice of all concerned for information and
compliance.
This issues with the approval of competent authority.
A3\
(Neha Singh)
Under Secretary to the Govt. of India
Ph. 011 2303 6213

To:

1. DDG(A/cs), DDG(C&A), DDG(Pers.),DDG(E&T), DoT, HQ

2. Dir(Accounts-l), Dir(Accounts-11), Dir(Staff). Dir(SEA), Dir(Civil), Dir(Arch.), Dir(Elect.),
DS(Admn.I), DS(Admn.IT), DoT, HQ.

3. US(Admn.I), US(Admn.IT), US(Admn.III), US(SGT), US(SNG), ADG(Staff), ADG(SEA-D),

ADG(SEA-II), DoT

Sr. DDG(TEC), Khurshid Lal Bhawan, Janpath, New Delhi, WMO/NCCS

All the office of Pr. CCAs/ CCAs/LSAs/Heads of BSNL circles.

ADG(E&C), DoT for uploading this OM on website of DoT.

ADG(E&C), DoT with request to upload new pension forms and formats as per CCS Pension Rules 2021

under the heading “Forms, Formats and documents as per CCS(Pension) Rules 2021 to be submitted

by retiring/retired Govt Servants” on DoT website.

8. All concerned employees through DoT wesite.

Nou N

Copy, in respect of DoT employees working on deputation, to:

9. CMD, BSNL/MTNL/BBNL/TCIL/ITI.
10. Registrar, TDSAT, Secretary TRAI, Chairman C.DoT
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FORM 6
[See rules 57(1), 58, 59 and 60, 62, 80]

Particulars to be obtained by the Head of Office from the retiring/retired Government Servant

Photograph(s)

1. Detail of Government servant:

Name Designation/ Rank
Date of birth Date of retirement
Ministry/Department/Office PAN No.
Aadhaar No.*(voluntary) Nationality
2. Address after retirement for future correspondence:
Flat/House No./Bldg. Name Street/Locality
Village & Post Office/Block City & District
State Pin Code
Telephone No. (If any) Mobile No.
E-mail ID
3. Details of Bank through which Pension is to be drawn:
Type of Afc ™ single I~ Joint with Spouse A/c No.
Bank’s Name Branch
IFS Code

Note 1: Please attach a copy of the first page of passbook/cancelled cheque/document showing the name of Account Holder. (The
name should be the same in the bank account, this form and the office records.)

Note 2: Please ensure that the Government servant is the Primary Account holder in the Joint Account

Note 3: In case Head of Office is satisfied that it is not possible for the retiring Government servant to open a joint account for
reasons beyond his/her control, this requirement may be relaxed.

4. Details of member of the family of Government servant who has been authorised under Rule 57(3) to submit this Form on behalf
of the retiring/retired Government servant:

Name Relationship with the
Government servant

Aadhaar No.*(voluntary) Nationality

Flat/House No./Bldg. Name Street/Locality

Village & Post Office/Block City & District

State Pin Code

Telephone No. (If any) Mobile No.

E-mail ID Reasons why Government
servant is not able to submit
this form

5. | desire to commute m of my pension under Central Civil Services (Pension) Rules, 2021 in accordance with the

provisions of the Central Civil Services (Commutation of Pension) Rules, 1981.

Note : A member of family who has been authorised under Rule 57(3) to submit this Form on behalf of the retiring/retired
Government servant shall not be eligible to apply for commutation of a percentage of pension.

6. Indicate whether family pension is also admissible from any other source- (Tick whichever is applicable)
Military [_]
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State Govt.[_]
Public sector undertaking/ autonomous body/ local fund under the Central or State Govt.[]

7. Whether any departmental or judicial proceedings pending against the Government servant? If so, the details thereof. ........
8. Whether any member of the family (other than spouse) is proposed to be co-authorised for family pension?
(if yes, please attach Form8.) e Yes/No
9. Whether the Government servant wants to receive Pension Payment Order (PPO) in Office through Head of Office? ..... Yes/No

Declarations:
*(1) | am satisfied with the length of qualifying service to be reckoned for pension and gratuity, as intimated by the Head of Office

under Rule 57(1)(c)
OR
| am not satisfied with the length of qualifying service to be reckoned for pension and gratuity, as intimated by the Head of Office
under Rule 57(1)(c) and | have submitted a representation in this respect separately.
OR

| have not been intimated about the length of qualifying service to be reckoned for pension and gratuity.

*Tick the statement which is applicable.

*(2) | am satisfied with the emoluments and average emoluments to be reckoned for pension and gratuity, as intimated by the
Head of Office under Rule 57(1)(c).
OR
| am not satisfied with the emoiuments and average emoluments to be reckoned for pension and gratuity, as intimated by the Head
of Office under Rule 57(1)(c) and | have submitted a representation in this respect separately.
OR

| have not been intimated about the emoluments and average emoluments to be reckoned for pension and gratuity.

*Tick the statement which is applicable.

(3) | am aware that future good conduct of the pensioner/family pensioner shall be an implied condition for every grant of
pension/family pension and its continuance.

Enclosures: As per list attached

Place: [ ]

Date: :] ( Signature of Government servant/Family member (with name) authorised to
submit this Form)

Note 1: Commutation of pension is optional. Item 5 may be struck off if the retiring Government servant does not desire to
commute a percentage of pension.

Note 2: A separate application for commutation of superannuation pension in Form 1-A of Central Civil Services (Commutation
of Pension) Rules, 1981 is required to be submitted in case the retiring/retired Government servant desires to apply for commutation of
pension after submission of this form.

Note 3: Commutation of pension after one year or for commutation of pension in case of compulsory retirement
pension/invalid pension/compassionate allowance will be applied in Form-2 of Central Civil Services (Commutation of Pension) Rules,
1981.

*providing Aadhaar No. is voluntary. However, if it is provided, consent to link it to bank account and also for authentication of identity
from UIDAI for pension related purpose only, is presumed.

List of Documents to be attached with Form 6

1. Two specimen signatures (to be furnished in a separate sheet). If the claimant cannot sign his/her name then he/she is
required to put the impression of his/her left/right thumb on the document in lieu of specimen signature.



2.

tn

9.

10.

11.

12.

Form 8, if a family member is proposed to be co-authorised for family pension. In accordance with Rule 63(1), the following
members of family are eligible for co-authorisation for family pension along with spouse, if there is no other member of family
eligible for family pension before them:

e Disabled child/ children (Disability certificate to be attached for co-authorisation.)

e Dependent parents.

e Disabled siblings. (Disability certificate to be attached for co-authorisation.)

Three copies of Joint photograph with spouse or, if it is not possible to submit joint photograph with spouse, separate
photographs of self and spouse, along with three copies of photograph of the member or members of the family whose
names are to be included in the Pension Payment Order as a co-authorised family pensioner. (Photographs to be attested by
Head of Office).

Form 4 — Details of Family.

Undertaking in Format 9 for refunding any excess payment made by the pension disbursing bank.

Nomination for Gratuity, Central Government Employees' Group Insurance Scheme and General Provident Fund in Common

Nomination Form —Form 3.

Nomination for arrears of pension and commuted value of pension (if applied for commutation of pension) in common

nomination form - Form A.

Undertaking in Format 1 ( applicable for those who served in Security-related or Intelligence Organizations referred to in rule

7 of the Central Civil Services (Pension) Rules, 2021).

Form for submitting details under Anubhav (optional).

Form of option for availing Medical facilities of Central Government Health Scheme or Fixed Medical Allowance after

retirement

Photocopy of the first page of Pass Book of the Bank Account in which the pension is to be credited or any other bank

document showing the name and account details of Account Holder

Copy of PAN Card v} el oand spoute.
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TR QN & A Gt & H1 & ARINGROT ¥ IS & UFU SIS e T ARl ¥ B

W % FRINEOT FpT BT HPTE TS A FRY & ACIH § WP 6aT T | (FORM OF
APPLICATION FOR COMMUTATION OF A FRACTION OF SUPERANNUATION PENSION WITHOUT
MEDICAL EXAMINATION WHEN APPLICANT DESIRES THAT THE PAYMENT OF COMMUTED VALUE OF

PENSION SHOULD BE AUTHORISED THROUGH THE PENSION PAYMENT ORDERS.)
(CQ T3 (see Rule)- 5(2), 12, 13(3), 14(1), 15(3))
¥ar-fEgfy & e s @f @ @ vl # Frfew & wwga Rear s o

To be submitted in duplicate at least three months before the date of retirement

1T -1(PART-I)

(U Reh ¥ar= A SR WoIQ $1 g td SRied & Q@ UaT 9 /indicate
designation and full address of the Head of Office)

fIY (Subject)- warew udew & Rar g & RIS |

(Commutation of pension without medical examination)

HOIEd /HAREHT(Sir/Madam), ©

the

# Sy RBfe dar dee & aRihaRor BaA-1981 & wraar ¥ g &9 9ua B oE
ﬁarmmqmﬁmmﬁxwﬁéfﬁmﬁmwﬁmﬁmﬁﬁ@a%l(1

desire to commute a fraction of my pension in accordance with the provisions of the Central Civil Services

(Commutation of pension) Rules, 1981. Necessary particulars are furnished below): -
1 TUE qeal A Q@ AR

(Name in Block letters)

2 N & a@, afar aad 23 &
g & 9fd & am (Fathers name/

husband’'s name in the case of female
Govt. Servant)

UcH (Designation)

4 G / AW /HEd @ AJTH

f
(Name of Office/ Deptt./ Ministry) ‘

5 sied fafd{Date of birth (in Christian =
eral}

6 | dar-Bgh & aldw uar dar AR
& ITd gag g H ar@{Date of |

retirement on superannuation, or on the |
expiry of extension granted under FR-

56(d)}




el
7 |dmfagl dem @ a@w v SR
ARiMGel P & GFAG § (Fraction of
superannuation pension proposed to be |
commuted) !
.8 g 3R sl & JarfFghy & aue doreT el ol &1 (Disbursing authority
from which pension is to be drawn after retirement)
(a) |31 W / dF & 1A TG gl
(Name & address of Post Office/Bank)
() | gua @ dE
(Savings Account Number)
(¢ |dFwm /faww , sEEd & AW
FETET (Accounts office of the Ministry/
Department/ Office)
FAIH (Place):.
@A (Dated) : ¥R (Signature)

TIATA ST6 & UAT

&
{Present Postal address):-

Har-fAghr & U 816 &1 udl

{Postal address after retirement)

(Far-TAgRT & 9N 3T @1 udn)
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PARTICULARS OF HEIGHT AND IDENTIFICATION MARKS IN RESPECT OF SHRI

Far (HEIGHT): $rered).. ... g9 (INCHES).......

gzare fAws (IDENTIFICATION MARK):-

D sen s i, it
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PARTICULARS OF HEIGHT AND IDENTIFICATION MARKS IN RESPECT OF SHRI ..
$ar (HEIGHTY: dreed). & (INCHES)......

ggare fes (IDENTIFICATION MARKS): -

D
T (ATTESTED)
A & EEIET T

SPECIMEN SIGNATURE OF SHRI....

FTATATOTA(ATTESTED)




Application by a Government servant/pensioner or his/her spouse for including fco-au

FORM 8

(See Rule 63(1) and 79(2)

child/dependent parents/disabled sibling as family pensioner in the Pension Payment Order

1. Details of Government servant/Pensioner :

Photograph(s) of
the Family
member(s) to be
co-authorised

Government servant/pensioner

Name Office/Dept./Ministry Nationality
Date of retirement Date of death PPO No. (If issued)
(DD/MM/YYYY) (DD/MM/YYYY)

2. Details of primary/existing family pensioner :

Name Relationship with deceased PPO No.

Disabled Sibling:

3. Details of family member to be co-authorised for family pension i.e. Permanently Disabled Child/Dependent Parents / Permanently

Govt. servant

Name Date of birth Aadhaar No.
(DD/MM/YYYY) *(voluntary)
PAN Relationship with deceased Personal marks of

identification

Signature/left hand
Thumb impression

Whether in receipt of any other pension/family
pension. If so, particulars and source from which
being drawn

4. Postal address of family member to be co-authorised for family pension:

Flat/House No./Bldg. Name

Street/Locality

Village & Post Office/Block

City & District

State

Pin Code

Telephone /Mobile No.

E-mail ID

Name Date of Birth Aadhaar No.
(DD/MM/YYYY *(voluntary)

PAN Relationship with minor/ mentally disabled family
member

Relationship with the Government servant /pensioner |

postal address of guardian/nominee:

Flat/House No./Bldg. Name

Street/Locality

Village & Post Office/Block

City & District

State

Pin Code

Telephone /Mobile No.

E-mail ID

6. Details of Bank account of family member to be co-authorised (Optional}:

A/c No. (Optional)

Bank’s Name and branch

IFS Code

/l

thorisation of names of permanently disabled

5. In case the family member to be co-authorised is minor or suffering from disorder or disability of mind, including mental retardation,
details of guardian/ nominee, wherever applicable:

Signature or left hand thumb impression of the Government servant/Pensioner/family pensioner

P BTEES v vcavaniustinsvn v s i s s s SR PN RS SRR TR SO Sy o e

Mobile/Telephone No.....ccovereeniceniae



¥

Notes:- (i) If more than one family member are proposed to be co-authorised for family pension, photographs and details in item 3 to
item 6 above in respect of all such family members may be givenin separate sheets with this Form

(i) The name(s) of permanently disabled child/children/siblings and/or dependent parents shall be added in the PPO only if there is no

other eligible prior claimant for family pension

(iii) The co-authorisation shall become invalid in case any other member of family becomes entitled to family pension prior to the co-

authorised family member.

List of Documents to be submitted with Form 8 in respect of each family member who is proposed to be co-authorised for family

pension.

1. Two specimen signatures (to be furnished in a separate sheet) .If the member of the family cannot sign his/her name then

he/she is required to put the impression of his/her left/right thumb etc. on the document in lieu of specimen signature.

Proof of identity.

Proof of relationship with the deceased Government servant/pensioner.

Two copies of self attested passport size photographs of the member of the family.

Certificate of age showing the dates of birth. The certificate should be from the municipal authorities or from the local panchayat

or from the head of a recognized school or Central/state board of education.

6. Two specimen signatures of guardian (to be furnished in a separate sheet if the member of the family is minor or suffering from
mental disability)

7. If the guardian cannot sign his/her name then he/she is required to put the impression of his/her left/right thumb etc. on the

document in lieu of specimen signature.

A copy of Photo ID proof of the guardian along with proof of Permanent Address.

9. Two self attested copies of passport size photograph of the guardian/nominee

10. Last Income Tax Return failing which Certificate from SDM failing which any other document regarding income in support of the
claim for family pension.

11. Copy of the first page of the Pass Book or cancelled cheque or any other document showing name and account number in which
the family pension is to be credited. (Name of the claimant in the form and in the bank account should be the same)

oW

o



1. The original Form submitted by the Government servant is to be retained. All additions/alterations are to be communicated by the
Government servant/pensioner along with the supporting documents and the changes shall be recorded in this Form under the signature
of Head of Office in column (7). No new Form will substitute the original Form. However, the retiring Government servant should submit

FORM 4

[See rules 50 (15), 57, 58, 59, 60, 62, 74, 79 and 80}

the details of family afresh along with Form 6.

2. The details of all members of family (whether eligible for family pension or not) including spouse, all children, parents /parents in law

Details of Family

and disabled siblings (brothers and sisters) may be given.

3. The Head of Office shall indicate the date of receipt of communication regarding addition or alteration in the family in the ‘Remarks’
column. The fact regarding disability or change of marital status of a family member should also be indicated in the ‘Remarks’ column.

Important

4. Wife and husband shall include judicially separated wife and hushand.
5. The pensioner shall intimate the details of change in family structure after retirement in Form 5.

6. Copies of birth certificates to be attached. If birth certificate is not available, then copy of any other certificate, as proof of date of

birth, may be attached.

Name of the Government servant

Designation

Nationality

Details of family members:

S.N. Name

Date of birth
(DD/MM/YYYY)

Aadhaar
no.*
(voluntary)

Relationship with Govt.
servant

Marital
status

Remarks

Dated
signature of
Head of Office

(1)

(2)

(3)

(4)

(5)

{6)

(7)

| hereby undertake to keep the above particulars up to date by notifying to the Head of Office any addition or alteration.

E-mail: {

Mobile: |

)

*providing Aadhaar No. is voluntary. However, if it is provided, consent to link it to Bank Account and also for authentication of

](Optionat)

Place:[

Date (

]

]

identity from UIDAI for pension related purpose only, is presumed.

(Signature)




FORMAT 9

(See Rules 57,58,60,63,71,74,76,79 and 80 )

UNDERTAKING
Date:

To

The Branch Manager

<Bank Branch Address>
Payment of Pension/Family Pension under A/C No.: through your
Bank
Dear Sir,

In consideration of your having, at my request, agreed to make payment of
pension due to me every month by credit to my account with you. I the
undersigned agree and undertake to refund or make good any amount to which I
am not entitled or any amount which may be credited to my account in excess of
the amount to which I am or would be entitled. I further hereby undertake and
agree to bind myself and my heirs, successor, executors and administrators to
indemnify the bank from and against any loss, suffered or incurred by the bank in
so crediting my pension to my account under the scheme and to forthwith pay the
same to the bank and also irrevocably authorise the bank to recover the amount
due by debit to my said account or any other account/ deposits belonging to me in
the possession of the bank.

2. The date of birth of spouse is and her mark of identification
is

Yours faithfully,

Signature: Signature:
Spouse Name: Name:
Address: Address:
Witnesses:
1. Signature 2. Signature:
Name: Name:
Address: Address:

Date: Date:
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[ s/o
designation hereby undertake to credit in cash, the amount found

outstanding, in future, from the department, failing which the same may be recovered from the
payment of Dearness relief on my pension/family pension, for which I have no objection.

Place:
Dated:

Signature of the retiree

aE (WITNESS)

R EEEEN A" g udr
(8. No.) (Signature) (Name & Address)




FORM 3 \(),«
Common Nomination Form for Gratuity, General Provident Fund and Central Government Employees’ Group Insurance Scheme

[See Rule 46 of Central Civil Services (Pension) Rules, 2021, Rule 5 of General Provident Fund (Central Services) Rules, 1960 and Para 19.7
of Central Government Employees’ Group Insurance Scheme, 1980]

D s s e e B SR RS S eSS NSNS0 , hereby nominate the person/persons mentioned below and confer on
him/her/them the right to receive in the event of my death, to the extent specified below, amount on account of the following:

i. any gratuity the payment of which may be authorised under rule 44 and Rule 45 of CCS (Pension) Rules
ii, amount that may stand to my credit in the General Provident Fund
ii. any amount that may be sanctioned by the Central Government under the Central Government Employees Group Insurance

Scheme, 1980

Name, date | Relation- Shareto | If nomineeis Name, DOB, Share Name, DOB and | Contingency
of birth ship with be paid minor, name, relationship and to be address of on happening
(DOB) and employee/ | toeach DOB and address of alternate paid to | person who of which
address of pensioner address of nominee in case the each may receive the | nomination
the nominee person who nominee under amount if shall become
may receive the | Column (1) alternate invalid
amount on predeceases the nominee in Col.
behalf of minor | employee (5) is a minor
1 2 3 4 5 6 7 8

These nominations supersede any nominations made by me earlier.
Place and date: Signature of Government servant
Mobile No.

Note 1 : Completely strike out the benefits for which nomination is not intended to be made. Separate copies of this nomination Form
may be used for nominating different persons for benefits (i), (i) and (iii) above

Note 2 : The Government servant shall draw lines across the blank space below the last entry to prevent the insertion of any name after
he/she has signed.

Note 3 : The nominee(s)/alternate nominee(s)’ shares together should cover the whole amount.
(To be filled in by the Head of Office/authorised Gazetted Officer)
Received the nominations, dated ............., under the following Rules :—
1. Central Civil Services (Pension) Rules, 2021 for Gratuity
2. General Provident Fund (Central Services) Rules, 1960

3. Central Government Employees Group Insurance Scheme, 1980



made by Shri/Smt./KUumari.....ccccccoiiiininnirnene, \’b

Designation. s rissasissnersarsrnmes

(Strike out which nomination is not received)

Verified that the nomination(s) made by the Government servant is/are in accordance with the provisions of the relevant rules. Entry of
receipt of nomination(s) has been made in page ...........Volume..........of Service Book.

Name, Signature and Designation of Head of Office/authorised Gazetted Officer with seal

Date Of reCeiPto e sirenaeeens

The receiving officer will fill the above information and return a duly signed copy of the complete Form to the Government servant who
should keep it in safe custody so that it may come into the possession of the beneficiaries in the event of his/her death.

The receiving officer shall put his/her dated signature on both pages of this Form.



Form A
(Common Nomination Form for Arrears of Pension and Commutation of Pension)

[See Rule 5 of Payment of Arrears of Pension (Nomination) Rules, 1983 and Rule 7 of Central Civil
Services (Commutation of Pension) Rules, 1981]

R , hereby nominate the person/persons
mentioned below and confer on him/her/them the right to receive in the event of my death, to the extent

specified below, amount on account of the following:

i.  Arrears of Pension

ii.  Commuted Value of Pension payable under Central Civil Services (Commutation of Pension)
Rules, 1981

Name, date of | Relationship | Share | Ifnominece Name, DOBand | Relationship | Name, DOB | Contingency
birth (DOB) and with to be is minor, address of alternate | withempl- | and address on
address of the employee/ | paidto | name, DOB | nominee in case the oyee/ pensi- of person happening of
nominee pensioner each | and address nominee under oner who may which
of person Column (1) receive the nomination
who may predeceases the amount if | shall become
receive the employee/ alternate invalid
amount on pensioner nominee in
behalf of Col. (5)isa
minor minor
1 2 3 4 5 6 7 8

These nominations supersede any nominations made by me earlier.

Place and date:
Signature of Government servant/Pensioner

Telephone No.

Note 1 : Completely strike out the benefit for which nomination is not intended to be made. Separate
copies of this nomination Form may be used for nominating different persons for benefits (i) and (ii)

above.

Note 2 : The Government servant shall draw lines across the blank space below the last entry to prevent
the insertion of any name after he/she has signed. The nominee(s)/alternate nominee(s)’ shares together

should cover the whole amount.



(To be filled in by the Head of Office/ authorised Gazetted Officer)

Received the nominations, dated ............. , under the following Rules:

1. Payment of Arrears of Pension (Nomination) Rules, 1983
2. Central Civil Services (Commutation of Pension) Rules, 1981

made by Shri/Smt./Kumari......ccooovmirmiiin

Designation.........oeeevseevcasissisrnnnanenes
6 3 e

(Strike out which nomination is not received)

Entry of receipt of nomination(s) has been made in page ............ Volume.......... of Service Book.

Name, Signature and Designation of Head of Office/authorised Gazetted Officer with seal

Date 0f FECEIPL...viceiiiiiiirieeree e

The receiving Officer will fill the above information and return a duly signed copy of the complete
Form to the Government servant who should keep it in safe custody so that it may come into the

possession of the beneficiaries in the event of his/her death.

The receiving officer shall put his/her dated signature on both pages of this Form.



FORMAT 1
(See Clause (b) of Sub-rule (4) of Rule 7)
Undertaking by Government servants who have worked in any Intelligence or Security-related organisation

Iy e , who have worked in (Name of Organization) on the post of .........ccoceiiiiiiinnn , for the period

from e Lo FO O UPR , do hereby solemnly declare that, save with prior approval of the
Competent Authority, | shall not publish in any manner, while in service or after my retirement, any
information or material or knowledge which is related to the domain of the organisation and obtained by
virtue of my working in the said Organization. This declaration is notwithstanding my responsibilities and
liability, in terms of the relevant conduct rules, pension rules, laws dealing with offences relating to official
secrets or national security and Intelligent Organisations (Restriction of Rights) Act, 1985 (58 of 1985), as the
case may be. | further agree that in the event of any failure of the above undertaking by me, the decision of
the Government as to whether it was likely to prejudicially affect the aspects stated above shall be binding on
me.

2. | am aware that the pension which may be granted to me after retirement, in terms of the relevant
pension rules, can be withheld or withdrawn, in full or part, for any failure of this undertaking given.

Signature of the Government servant

Place

Date



“Anubhav”

Form for submitting details of outstanding work done to be uploaded on

Departmental website
[May be submitted by a retiring employees six months before the date of superannuation or after
the competent authority has approved his retirement or his retirement has become effective, as the
case may be]

PART | - Personal Details: | Photo

-

Name:

Designation

Aadhaar No.

PAN No.

Ministry/ department & office address:

Date of retirement:
Mobile number & Email id:
Correspondence Address:

2

3

4

5

5.  Date of birth:

6

7

8

g Head of Office:

10. Cadre Controlling Authority
State allotted (For AIS only)

PART Hl - Commendable Work :

11.  Work to be highlighted (Work may relate to previous assignments as
well. Inputs up to 5000 words including outcome, suggestions and
names of team members. In case additional information is required to
be attached, the same may be uploaded as a PDF document):

12.  Documents, if any, to be attached:

13.  Suggestions, if any:



14.

15.
16.

17.

-

Work in (11) above is / are in the category:

(a) Good Governance

(b) Government process re-engineering
(¢) Simplification of procedures

(d) Administration

(e) Accounts

HIT

(g) Research

(h) Others

Whether willing to volunteer for social work post-retirement:

Would you like to receive feedback through e-mail.If so,e-mail ID may
be provided.

Declaration : —

a) The information is true & correct to the best of my
knowledge.

b) The information is not sensitive and is not such as to
compromise national security or integrity.

¢) The comments are not against any gender, caste or religion.

d) The comments are not political in nature.

e) Government will not be responsible for any misuse of this
information.

(Signature)

Remarks of the Head of Office:

(Signature and stamp of Head of Office)

Administrative Head/designated Authority
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& q’o‘]

MANDATE FORM

BENEFICIARY/CUSTOMER'S OPTfON TO RECEIVE PAYMENT THROUGH E-PAYMENT

Beneﬁcia}y Name

Beneficiary Address & Telephone No.

_geneﬁciary'ﬁccoum No

Account No. Ty;;é (Savinngufreht' for Cash Credit)
with Code 10/11/13

Nine Digit Code Number of the Bank & Branch
appearing on the MICR Cheque issued by the Bank
(if available)

7| Branch Name & Address with Telephone Number

Bank Name

8. | IFSC (Indian Financial Services Code

Photocopy of the cancelled Cheque to confirm
correctness of IFC Code and Account No given in C
&H

I, hereby declare that the particulars given above are correct and complete, if the transaction is delayed
or not effected at all for reasons of incompleteness or incorrectness of information given by me as above, |
would not hold the user nstitution responsible.

( i
Signature of the Beneficiary
Dated
Certified that the particulars furnished above are correct as per the record.
Bank Stamp
R SR MUY,

Dated - Signature of the Authorized Officer



_18..
Government of India

Ministry of Communications & 115§
Department of Telecommunications

Application FForm for PENSIONER’S IDENTITY CARD

Name :
Stamp size

Res. Address : Colour Photo

Telephone No.
Blood Group

Date of Birth

Date of Appomtment:

Date of Retirement

Office Address from which retired :
Post held on Retirement/Pay-scale:
Last Pay / Average Emolument
Qualifying Service

Pension Originally Sanctioned

P P.O. No. and date

Signature of card holder : (1)

(if)

Signature of issuing Authority with seal :




WI. G/ 12(9)/2020-P&PW(C)-6450
HRd PR
Fftfe | dep fRrepTad Tur UeH HATe
U 3R UTHHIR SHearor faumT
(Desk-H)

8" Floor, Janpath Bhawan,
Janpath, New Delhi,
Dated the 23™ February, 2022

OFFICE MEMORANDUM

Sub: Payment of Provisional Pension and gratuity under Rule 62 of the Central Civil
Services (Pension) Rules, 2021 in case of delay in issue of PPO authorizing regular
pension — reg

The undersigned is directed to say that in accordance with Rule 62 of the Central Civil
Services (Pension) Rules, 2021 (Rule 64 of the erstwhile Central Civil Services (Pension) Rules,
1972), the Head of Office is required to sanction a provisional pension/gratuity, in cases where
a delay is anticipated in issuing a PPO authorizing regular pension. Rule 65 of the CCS
(Pension) Rules, 2021 further provides that in all cases where pension/ family
pension/gratuity (including provisional pension/ family pension/gratuity) has not been
‘sanctioned or is delayed, and it is clearly established that the delay in payment was
attributable to administrative reasons or lapses, interest shall be paid on arrears of
pension/family pension/gratuity at the rate and in the manner as applicable to General
Provident Fund amount. Every case of delayed payment of pension/family pension/gratuity in
respect of employees of a Ministry or Department and the employees of its attached and
subordinate offices shall be considered by the Secretary of that Ministry or Department or any
other officer authorized by him, and where it is found that the delay in the payment of
pension/family pension/ gratuity was caused on account of administrative reasons or lapse,
interest shall be required to be paid to the affected pensioner/family pensioner. In such cases,
responsibility shall be fixed and disciplinary action shall be taken against the Government
servant or servants who are found responsible for the delay on account of administrative lapses.

2 Although as per Rule 62 of CCS(Pension) Rules, 2021, payment of provisional pension
shall not continue beyond the period of six months from the date of retirement of the
Government servant, the Rule further provides that the Accounts Officer shall treat the
provisional pension as final and issue pension payment order immediately on the expiry of the
period of six months, if the final amount of pension and gratuity have not been determined by the
Head of Office in consultation with the Accounts Officer within the aforesaid period of six
months.

Cont. 22

e



3, In view of the provisions of Rule 62 of CCS (Pension) Rules, 2021 (earlier Rule 64 of
CCS (Pension) Rules, 1972), the Accounts Officer has to treat the provisional pension as final
and issue pension payment order immediately on the expiry of the period of six months provided
in the Rule, if the final amount of pension and gratuity have not been determined by the Head of
Office in consultation with the Accounts Officer within the said period. Therefore, there should
not be a situation where regular pension is not authorized by the Accounts Officer to a retired
Government servant on expiry of the period of six months.

4. All Ministries/Departments and their Account Officers are advised to strictly comply
with the provisions of Rule 62 of the CCS (Pension) Rules, 2021. It is further emphasized that
pension should not be discontinued under any circumstances, if, for any reason, PPO for regular
pension could not be issued by the Accounts Officer till the expiry of the aforesaid period of six

months.
Q’ i 7_! 2022~
(Ashok Kum"a‘r?’S ngh)
Under Secretary to the Govt. of India
Ph: 23310108
To

1. All the Ministries/ Departments, Government of India.
. 2. All Officers/Desks of the Department.
3. NIC, DoPPW: for uploading on website of this Department.

Copy to:

Controller General of Accounts, Mahalekha Niyantrak Bhawan, Ministry of Finance, New Delhi.



