No. 391 58/2021 STG 1308
Government of Indla, _
Mlmstry of Communications &
Department of Telecommumcatxons ,
| Room no. 420 Sanchar Bhawan 20, Ashoka Road
New Delh1 1, Dated 02.08.2021

S o

f (bfﬁce:Memorandnh}) ‘

‘Su’bject ’E"rnpa’nelm ent of ITS ofﬁcers for app orntment ’to" the post of Secretary and Additional
Secretary in the Government of India- regd o s v :

Apphcatrons are mv1ted from ITS GrSup ‘A’ officers for appointment at the level of Secretary
and Additional Secretary in the Government of india.

2. The eligibility conditions for empanelment to these posts are as under:

or Secre level empanelme
i. Minimum of 30 years' service in Group "A"; and
ii. Minimum of 2 years' service in a post in the Level 15 of the Pay Matrix or more.
B) For Additional level em nelmn
i. Minimum of 25 years service in Group "A" and :
ii. Minimum of 7 years' service in a post m the Level 14 of the Pay Matrlx in the parent cadre

or service.

3.In addmon to the above, only those who meet the followmg crrterla would be considered for

empanelment , r
1 Year of exammatlon is not Iater than 1987 (1 e. 1988 batch) for Secretary level and 1993(1 e.
1994 batch) for' Addltlonal Secretary level i : '

ii. Ofﬁcer should have been empaneled at Additional Secretary level (for empanelment at
Secretary Ievel) and at Joint Secretary Ievel (for empanelment at Additional Secretary level).
 iii. Officer should have at least 3 years' experlence under Central staffing Scheme at the level

of Deputy Secretary & above; and

iv. Ofﬁcer should have at least one year s re31dual service as on 01.01.2021.

The re_ferenc’eldate‘forf"det'erminz'ing the eligibihty criteria shall be 1° Iannary, 2021.

Sy epninagied




4.1t is requested that applications of eligible and willing officers under your charge, in the prescribed
format enclosed with this ’circular (Format- I/II), duly authenticated and updated executive record
sheets along with latest photograph of the o,fﬁcer may be forwarded through proper channel to the
officer (Through email: vkd. prasad@gov in) latest by 05.08.2021, after verifying the particulars
furnished by the apphcants from their Service Books. In addition, the contact details of Secretary,
Addrtlonal Secretary 1eve1 ofﬁcers, Peers and subordmates ofﬁcers, with whom the ofﬁcers have

worked durrng the last 15 years may also be sent along wrth the apphcat1ons

5, It may please be noted that no further actlon w111 be taken on and on the apphcatlons, received

w1thout proper authentlcatlon/verlﬁcatlon

“Encl.:

1. Annex I: (Format I/II) ;
2. Annex. II: 12 Point Proforma from present organlzatxon and Separate proforma is to be filled
for the term on deputation in last 10 years

Yours faithfully,

o , . (Sa',]w Meena)

1DG(T) for k1nd mform, ion. ;
2. All LSA Heads/DDGs [




Frrrvextret ~ 2 T

Format-|
NOMINATIONS FOR SECRETARY EMPANELMENT (TO BE FORWARDED BY CADRE CONTROLLING AUTHORITIES ONLY)
Name of the Service:
Name of the Cadre Controlling Authority
Sl. | Name of Date | Yearof Year of Dateof | Whether | Date from Present post | Posts held under ~Centréil Vigilance Status - Date of | Whether
No. | the officer | of Examination | allotment | entryinto | SC/ ST/ which held with date | Staffing Scheme of DoPT at filingof | the
(ShrilMs.) | Birth (Batch) service Gen drawing pay | of the level of Deputy Secretary IPR - officer
(Group-A} inapostin | appointment. | and above (Copy of Executive 2020 isin
Level 15 of Record Sheets to be attached) * Apex
the Pay Post Duration » scale in
Matrix From [To | CVC Cadre VC cadre
{copy of order . | clearance | Status
to be
aftached)

* Experience of working in the posts in cadre need not be indicated

(Signature of Forwarding Authority)



Format-li
NOMINATIONS FOR ADDITIONAL SECRETARY LEVEL EMPANELMENT (TO BE FORWARDED BY CADRE CONTROLLING AUTHORITIES ONLY)

Name of the Service:

Name of the Cadre Controlling Authority

Sl. | Name of Date | Year of Year of Date of Whether Date from Presentpost | Posts held under Central | Vigilance Status | Date of | Whether
No. | the officer | of Examination allotment | entryinto | SC/ ST/ Gen | which held with date | Staffing Scheme of DoPT at the filing of | the
(ShrilMs.) Birth (Batch) | service drawing pay | of level of Deputy Secretary and IPR- | officer
» (Group-A) inapostin | appointment | above (Copy of Executive Record 2020 isin
‘Level 14 of Sheets to be aftached)* HAG
the Pay Post | Duration ‘ scale in
Matrix in the From [To cve Cadre cadre
parent . clearance | VC
cadre/service Status
(copy of order : :
to be :
aftached)
;

* Experience of working in the posts in the cadre need not be indicated

(Signature of Forwarding Authority)

e




Aremex. 1T

Sl.
No.

Particulars

Details

Name of the Office (in full)

Father's Name

Date of Birth

Date of retirement

Date of entry into service

DO N =

Service to which the officer belongs including
batch/year cadre etc. wherever applicable

Positions held (during ten preceding years)

Organization | Designation & Place of
posting

Administrative/Nodal
Ministry/ Deptt.
Concerned (in case

of officers of PSU’s)

From

To

Whether the officer was at any stage of his
official career placed on the “agreed list’ or
“list of officers of doubtful”. (If yes, full detalls
may be given)

Whether any allegation of misconduct with a
distinct vigilance angle was examined

against him during the Iast 10 years and if so

with what result

10.

Whether any punishment was awarded to
him during the last 10 years

1.

Is any disciplinary/criminal proceedings or
charge sheet pending against the officer as
on date (if so, details to be furnished
including reference no. “if any” of the
Commission)

12.

Is any action contemplated against the
officer as on date (if so, details to be
furnished)

Ccvo

* Separate proforma is to be filled for the term on deputation in last 10 years



