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: Leave Travel Concession Bill for tJie Block of~ CfEf .Year................... t ~ : 

I flu:rift -~ #IB ~ G1 ~ti, ~~* fc::nl_ ~ 'f.Tufr-.r<i .:f. qfu ~ °f-1< ?i, ~~ -;;rr-1] ~I I 

I NOTE-This hill should be prepared in duplicate-one f t)f r ayment antl tht: nthers <JS office ;;-,ipy 

I 'qpT Cf)° (mcnrfi ~&TU 1fU ~ i) PART-A (To be filled up by (iovernment Servant) 


II 1. 1111/Narne ........ .... .. ... ... ...... .................... .. .. ..... ..... ................. .... ... .... .. ...... .. ... .. .... ....... ....... ..... 


I 2. ~/Des ignation ..... .... .. .... .. .. ........ ..... .... .... .. 3. ~/Pay ... .... .... ... .... ........ ..... ....... ... ... .... ... . 

I
I 4. ~/Headqua11ers .... ..... ....... ...... ........... .. ...... ..... ...... .. .......... .... .. .. .... .. ...... ... ... ........ ... ...... 


1 5. ~~ <fiT )f.fiR ci 31C!m rI Nature & Period of leave sanctioned From.. ....... ..... ...... .. .... .. .. To .... . ..... .. ..... ........ ... .. .. . 
I 6. ~'ml m: ~ f;;i, llfum-~~~-qt~~:

• 0 

I Particulars of rnembers of family in respect of whom th~ LT C has been claimed. :­
,.--. 
I ;F:ll ~ S. No 1fq Nam c ~ -mt ii w.iii Relationship with Govt. Servant I
J::i A~e 
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1. tITTif(I ~~m "Qftcm *~ &RT r.fi1 ~ 'ml. ''m!J:m *v.fr1 . 
I Details ofjourney(s) performed by Government servant and the ~mber of his/her fanli.Jy: 
I I 

I w.1r-11Deoarture 3lfTTtR/ArrivaI ~ ~ tr fWi 3ffi 1F{'t ~qft * "ii <lri! ~I 

I oifu93ln oifu93fn ~~ ~lr-P'I ~'! ~ qrf ~ Fare Paid I 
I t!W! ~ t!W! ~ Distance in Modeo( tra vel and class No of 

q.;r'IDate and Time From Dateand Time To Kilometers of accomo'.lation used fares ~JRs . l 
I I 2 3 4 5 6 1 8 I 
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I 8. 3lfi;rq r.fi1 ~ <ITT: t fillAmount of advance. if any drawn Rs.. ....... ... ..... ... ... .. .. ....... ~... . . . .. . .. / I
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I !I. m;ri ~~. f;i{-l".,?. f(:;.fl{ lfr~m ~~ "3lf mm-CfIT~. f;mCf.l ~~ ~ --B ~ qil <111 lffc!m '\li"1 ~ fcf;l:iJ m1 I 
~ 	 I 

I c~ -i:fu;qJ ;;i fufii ~ -;;nn.):- I 
I Particulars of journey (s) for which higher class of accommodation than the one to which the I 
I Government servant is entitled was used. (Sanction No. and Date- to be given):- I 
I FIR Place ~qlf~ ~ qlf ~ qt«JfC("fl ~-m ~ I~ 'fiT 

I )l""flTI: ~t ~~~-mt mi 'llT9l I 
I TI C1"fl' Mode of Class to Class to which No. of Fare Paid I 

From To Conveyance which entitled actually travelled Fares ~./RJ. ~./P. I
I 1 2 3 4 5 6 7 
I I 
I I 
I I 
I I 

I I 

I I 
I I 
I I 

I I 
I I 

I I 
I - I 
I- ­ I 
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I .., 	 II 10. 	 tr:i i1 ~\. m ;f; ~~TI -m 11$ » ~ . '-ITTToTI ;f; ~: ­
Details of journey (s) performed by road between places connected by rail 

I 	 I 

I 	 FlR1 ~ ~ame of I'fa('es ~qlf~~t "t1 '1TI91/Rail Fare I 
I ~From C1"fl' To Class to which entitled ~s. ~.IP. I 
I I 2 3 4 I 
I I 
I I 
I I 
I I 
I I 

I I 
I I 
I I 

I I 
I I 

I I 
I I 
I I 

I I 
I I 

I I 
I I 
I I 

I ~rrr fc);z;; 'WffT t fc); Certified that the:: 

1 1. ~~~~~ am fcr~ql"tl'fi ~ tm t , 

I lnfom1ation as given above. is true. the best of my knowledge and belief. 


1
- 2. f.fi ~'WJ 11'fu/qfM ~~ ~ ~ itf.:fi w~ iffifrqfR ~~~ i am~ 31tR ~ 3'.{~ "tfft<m <fi oo 

I '11"t ~ <fi GTU ~ That my husband/wife is not employed in Govt. service/that my husband/wife Vi employed in

I Govt. service an<I the concession has not been availed of by.him/her separaiely of himself/herself or any of the .family 

I member for the concerned block of ~-cM ................... ... ...................... , ... .. .......... years~ 31"ffTI ~ ~ ~ i7ft ~ t I 
I I 
LctlU@/Dat~_____~___ _ _____ ~ff'!!} "Ct ~Sign~':!!_ofthe Govt. Se~lll J 



- 3/LTC­r---------------------------------·---·--·, 
'qf11'~ (~~ .q 1Rr \il'AT t" I) I 

PART-B (To be filled in the Bill Section) · I 
I 

I 
I. 	 ~ ~ ~~ .......:...............................~O Gffr ~~~ ~ Tf't1: t I I 


The net entitehrent on account of Leave·Travel Concession works out to ~o Rs............. ................ II 

·as detailed below :­

I 
I 

('i.fi) 	 IB1~r.rn~ 'l1T9l I 
(a) 	 Railway/air/bus/steamer fare Rs. ~o Rs....................... .......... I 


1 

I 
('&) 	 ~~~ 31fu"q q>"\ '{i:li"!t, &RT ~ I i 

"fio ..................:... •.... crrU@ .. •....................... . I 
(b) 	 Less amount of advance drawn vide voucher I rNo............................ Dated ........................ .. 	 ~o Rs..... ............................ II 


I~N °Ufu!Net amount. 	 ~o Rs. ....................... ........ . I 


(2) 	 ~ ........................... ~ fql(qfH~I'~ t1 I 

I(2) 	 The expenditure is debitable to ------------------------------­
I 
I 
I 
If.IN fMit<l; <t ~ I 

Initials of Bill Clerk 	 Signature ofDrawing & Disbursing Officer I 
I 
l 
I 

~Countersigned I 
~~*~83\ Signature of Controlling Officer I 

I 
I 
I 
I 
I 
I 
I

~fl!fttlful~ .................................................................................................... ......... q>"\ 
 I 

Certified that the necessary entries have been made in the Ser'vice Book of 

Shri/Shrimati/Miss .............. .. ............... ........ ......., .................................. . 


W=n ~ 'fi1 ~ <fi1 ~ 'i.fi\ m ~ ITTrtm 3lf"~~ *~~n: · 

Signature of the Officer authorised to attest entries in the Service Book 


·., 

\.. __ Printed b : Go al Stationers, Delhi-7 	 _.J 
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L.T.C. CERTIFICATE -

CERTIFICATE TO BE GIVEN BY THE CONTROLLING OFFICER 

(j) Certified that Sh./Smt./Ms .......................................................................... cName of the Govt. 
servant) has rendered continuous service for one year or more on the date of conunencing the outward 
JOUrney. 

(ii) Certified that necessary entries as required under Para 3 of the Ministry of Home Affairs O.M. No. 
43/l/55~Ests.(A) part fl. dated I Ith October, 1956 have been made in the Service Book ofSh./Smt./ 

Ms .................... ............. ..... ................................... . 

Signature & Designation of the Controlling Officer 

CERTIFICATE TO BE GIVEN BY THE G
0

0VERNMENT SERVANT 

1. I have not submitted any other claim so far for Leave Travel Concession in respect of niyself or my 

family members in respect of block of two years 20 ........... : ......... ...... and 20 .......... . .............. . 

2. I have already drawn T.A. for the Leave Travcl Concession in respect of a journey performed hy me/ 

my wife with .. ....... .. ...... children. 

3. I have not ahe .. uy dr:.iwn T.A. for the l,.eave Travel Concession in respect of a journey performed by 

me/my wife with ............... .... ... children/my ...................... family members in respect of block of 

two years 20 ......... ... .............. and 20 ......................... . 

4. I have already drawn T.A. for the Leave Travel Concession in respect of a journey performed by me 

5. 

6. 

7. 

in the year ............. ............ ... in respect of block of two years 20 ... ........ ............ and 20 ..................... . 

'This claim is in respect ofa journey perfom1ed by me in the years ............................................................ . 
'This is against the concession admissible once every year in a prescribed block for visiting home town 
as all the members of my family are living away from place of work. 

Tills journey has been performed by me with my wife with ...................... children/my .................. .. . . 

family members to the decla1ed home town viz ..................... ....... : .. ...... .. .......................... .. 

That my husband/wife is not employed in the Government. 

That my husband/wife is employed in the Governnient service and the concession has not been availed 
of by him/her separately for himselt/herselfor for any of the family members for the concerned block 
of two years. 

Certified that my wife/husband forwholllL.T.C. is claimed by ire Is employed in .................................... . 

............ .................... .. . .... ... ..................................................................... c Name of the Public Sec-
tor Undertaking/Corporation/A11tonomous body etc.) which provides Leave Travel Concession 
facilities but he/she has nor preferred and will not prefer any claim in this. behalf to his/her employer. 

I 
I 
I 
I 
I . 
I 
I 
I 
I 
I 
I 
I 
I 

-I 8. Certified that my wifr/husband for whom L. T.C. is c laimed by nie is not employed in any Public Sector 
Undertaking/Corporation/ Autonomous body etc .. financed wholly or partly by the Central Govern: 
mentor Local Body which provides L.T.C. facilities to its employees and their families. 

I 
I 
I 
I 
I 
I 
I 
I Signature of the Go~t. servant 
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