No.: 1-5/2018-19/1T-1
Government of India
Ministry of Communication
Department of Telecommunications

(Information Technology Cell)
Kk F

1322, Sanchar Bhavan, New Delhi-01
Dated: 07/06/2018

OFFICE MEMORANDUM

Subject: Purchase of laptops/ Notebook and Similar Devices for eligible
officers- Revised Guidelines.

References: (i) OM No. 8-13/2013-14/IT-1II dated 14-03-2016.
(i) OM No. 8(25)/2012-EII(A) dated 19" September 2014 and
8(64)/2016-EII(A) dated 27th September 2016.
(iii) OM No. 08(34)/2017-EII(A) dated 20th February 2018.

Consequent upon revision of instruction regarding the purchase of
laptops/ notebooks and similar devices for eligible officers by Department of
Expenditure, Ministry of Finance vide OM No. OM No. 08(34)/2017-EII(A)
dated 20th February 2018, following modifications in the OM (8-13/2013-
14/1T-111 dated 14-03-2016) dealing with the subject issued by IT wing is

made.

“The Department of Expenditure OM No. 8(25)/2012-EI1I(A) dated
19" September, 2014 referred in Para 1 shall be read as No. 08(34)/2017-
EII(A) dated 20th February 2018.”

2 The Revised instructions for the purchase of laptops/ notebooks and

L.

similar devices for eligible officers issued by Department of Expenditure,

e
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Ministry of Finance vide Office Memorandum No. 08(34)/2017-EII(A) dated

20" February 2018 is attached for ready references.

& All the other Guidelines/ Instructions for the purchase of laptops/

notebooks and similar devices for eligible officers will remain same.

4, This issues with Approval of Secretary(T).

3 ™

A K Tripathi
Director(IT-III)
DoT HQ

Encl: As Above.

To:

PS to MOSC(I/C).

PPS to Secretary(T)

PPS to Member(S), Member(T), Member(F), DG(T)

Special Secretary(T), Administrator(USOF)

Advisor(O), Advisor(T), Advisor(F), DoT

All Advisors, Sr. DDG and equivalent level officers, LSA/ TERM/
CCA/WPC/ TEC/NTIPRIT/NICF.

All DDG’s, LSA/ TERM/ CCA/WPC/ TEC/NTIPRIT/NICF

All Directors/DS and equivalent level officers, LSA/ TERM/
CCA/WPC/ TEC/NTIPRIT/NICF.
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F.Mo, 0B(340/2017-E.lI{A)
Ministry of Finance
Department of Expenditure
E Il{&) Branch

wEEE

1
Mew Delhi, the 20 February, 2018

CFFICE MEMORANDUM

Subject: Instructions for the purchase of lapiopsinotebooks and similar devices for eligible
officers — revised guidelines,

In supersession to this Ministry's Office Memorandum bearing No. DB(B4)2017-E.11(A) dated
27" September 2016, regarding purchase of Mote Book/Lap-Top computers by Ministries/
Depariments & delegation of powers thereof, it has been dacided that lap-top, tablel, nolepad; ulra-
book: notebook, net-book or devicas of similar categories may be issued to officers of the rank of
Deputy Secretary and above for discharge of official work. These powers shall continue 1o be
exercised in consultation with the Financial Adviser by the Secretary of the Ministry/ Department or
any other authority who are specifically delegated these powers by this Ministry from time to time,
duly taking into consideration the functional requirements and budgetary provisions.

2z This would, however, be subject to the following conditions:

(i) Cost of device: The Cost of device including Standard sottware™ shall nol exceed Rs.
80, 000/-

Standard Software: Any software (Operating System, Antivirus software or MS-Office 2ic.)
that iz essential for the running of device towards discharge of official functions/duties.

iiil Purchase Procedures: As prescribed under GFRs/CVC guidelines may be followed.

jiii) Safety, Security & Maintenance of Device: The officer, who is given the devica, shall be
personally responsible for its safety and security as well as security of dala/information,
though the device shall continue to remain Govemnment property. The officer concerned will be
&t liberty to get the device insured at his personal cost.

(iv) Retention/Replacement of device:

a) No new device may be sanctioned to an officer, who has already been allotted a device,
in a Ministry /Depariment, up to five years. Any further issue of laptop in case of
loss/damage beyond repairs within the prescrived perod, should be considerad anly after
the cost is recovered from the officer based on the book wvalue after deducting the
depreciation.

b) For the purpose of calculation of the book value, a depreciation of 253% per year, on
straight ine method, be adopled.

c) Post the completion of five years of usage, the officer shall retain the issued device.

v} Conditions at the time of transfer, Superannuation etc.:

a) In case where, at the time of purchase of device if the residual service of the officer is
iess than 5 years or in case the officer is transferred/deputed to State Gowl but with
residual service of less than 5 years or the officer leaves the Government Sarvica within &
years of purchase of such device, the officer concerned will have the option of retaining
the device by paying the amount after deducting the depraciation



b) Upon transfer'deputation of the cofficer to other Minstry! Depanment/Attached/Sub-
ordinate offices of the Government of India or to the Slate Government in case of Officers
of the All India Services. the officer will have lhe oplion of refaining the exishng cevice
and in case of such retention. this fact should be specifically mentioned in the Last Pay
Cerificate (LPC).

3, Instructions for Ministries/Departmants:

(I} For the officials who are currently holding laplops notebooks or similar devices in
accordance with the provisions of Q.M. dt. 27/092016, the terms & condilions for
retention/disposal of the device shall continue lo be governed under the existing instructions
of the said Q.M.

{ily The applicability of the provisions of this order to the officers of Armed Forces/Para-Mililary
Forces, officers of MoD & other similer establishments would be subject o restrictions
imposed by the concemed daparments/organizations duly taking into consideration the
security of information. In all such cases the security of the information shall be the

responsibilty of the concemed depariment,
BB

(Or. Bhartendu Kumar Singh)
Diractor(E.IlA)

& This is issued with the approval of Secretary (Expenditure).

To

1) Al Ministries/Departments of Government of India
21 Al Financial Advisers
3y NIC, Dio Expenditure



