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Government of India 


Ministry ofCommunications & IT 

Department ofTelecommunications 


Sanchar Bhawan. 20, Ashoka Road , 
cw Delhi - 1IOOOI 

Da led: 28 109i2017 

CIRCULAR No. 57 
Subject: Travel entitlement of Govt. Emp loyees for the purpose of LTC post Seventh 

Central Pay Commission - clarification reg. 

Thi.! undersigned is Jircctcd to foiward herewith a copy of Ministry of Personnel, 
PG & Pensions. Department of Personnel & Training OM o. 3101118/2017-Estt. A-IV 
dated 19th September, 2017 on the ubject cited above for infonnation I necessary 
action. 

Encl: As above. 

(R. Jeya Raj) 
Sectio n 	 fficcr (PA r ) 

Phone:23036392 
Copy to: 

1. P. S to Minister of State forCommun1ca1ions(IC)/fvfOC, New Delhi 
2. Sr. PPS Lo Secretary (T)!Chairman, Teleco m Commission, cw Delhi. 
3. All Members /Advisors/Addi. Secy. /Sr. DDGs tDDGs/ JSs, DoT, New Delhi 
4. All Advisors /Sr. DDGs of DoT field t ;nits 
5. Sr. DOG, TEC, Klmrshid La l Bhawan, New Delhi 
6. Sr. DOG. NTIPRIT 
7. CMD, BS1 L, Corporate 0 fftcc. Bbarat Sanchar Bhawan. NC\\ Delhi 

8. CMD, MTNL, 9 CGO Comp lexes, 5th Floo r. Lod hi Road, New Delhi 
9. CMD, TCIL, New Delhi 

10. 	CMD, BBNL, New 01.! lh i 
11. 	Executive Director. C-DOT:'Dir. WMO, New Delhi 
12. 	All Controllcrs/Jt. Controllers of Communications Accounts. DOT 
13. 	Director (SEA.), Director (Staff), DOT & Director (C ivil), DoT, New De lhi 
14. 	Dy. Security (Admin-1),"(Admin-JJ)/ (Adrnin-Ul) & (Admin- IV), DoT 
15. 	Director (IT), DOT for posting this circular on the web-site of DOT 
16. 	PAO and all U1e concerned Sectio ns, DOT. New Delhi 
17. 	All recognized Units /Associa tion/Federations, DoT, New Delhi 
18 . 	lnlernalAuditUnitDoT,HQ, ancharBhawan ewDelhi. 
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No 31011 18/2017-Estt.A-IV 


Government of India 

Ministry of Personnel, Public Grievances & Pensions 


Department of Personnel & Training 

Establishment A-IV Desk 
..... 


North Block New Delhi. 
Dated September 19, 2017 

OFFICE MEMORANDUM 

Subject: 	Travel entitlements of Government employees for the purpose of LTC 
post Seventh Central Pay Commission-clarification reg. 

The undersigned is directed to refer to th is Department's O.M. No. 
3101114/2008-Estt.A-IV dated 23.09.2008, which inter-alia provides that travel 
entitlements for the purpose of official tour/transfer or L TC, will be the same but no 
daily allowance shall be admissible for travel on L TC. Further. the facility shall be 
admissible only in respect of journeys performed 1n vehicles operated by · the 
Government or any Corporation in the public sector run by the Central or State 
Government or a local body. 

2. Consequent upon the decisions taken by Government on the 
recommendations of Seventh CPC relating to Travelling Allowance entitlements of 
Central Government employees, TA Rules have undergone changes vide Ministry of 
Finance's O.M. No. 19030/1/2017-E.IV dated 13.07.201 7. 

3. In this regard, it is clarified that the travel entitlements of Government servants 
for the purpose of L TC shall be the same as TA entitlements as notified vide Ministry 
of Finance's O.M. dated 13.07.2017, except the air travel entitlement for Level 6 to 
Level 8 of the Pay Matrix, which is allowed in respect of TA only and not for L TC. 

4. Further, the following conditions may also be noted: 

1. No daily allowance shall be admissible for travel on L TC. 
ii. Any incidental expenses and the expenditure incurred on local journeys shall 

not be admissible. 
iii. Reimbursement for the purpose of LTC shall be admissible in respect of 

journeys performed in vehicles operated by the Government or any Corporation 
in the public sector run by the Central or State Government or a local body. 

iv. 	 In case of journey between the places not connected by any public/Government 
means of transport, the Government servant shall be allowed reimbursement as 
per his entitlement for journey on transfer for a maximum limit of 100 Kms 
covered by the private/personal transport based on a self-certification from the 
Government servant. Beyond this, the expenditure shall be borne by the 
Government servant. 

Contd ... 
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v. 	 Travel by Premium trains/Premium Tatkal trains/Suvidha trains is now allowed 

on L TC. Further, reimbursement of tatkal charges or premium tatkal charges 

shall also be admissible for the purpose of L TC. 


vi. Flexi fare (dynamic fare) applicable in Rajdhani/Shatabdi/Duronto trains shall be 

admissible for the journey(s) performed by these trains on L TC. This dynamic 

fare component shall not be admissible in cases where a non-entitled 

Government servant trav~ ls by air and claims reimbursement for the entitled 

class of Rajdhani/Shatabdi/Duronto trains. 


5. 	 This O.M. will take effect from July 1, 2017. 

6. Hindi version will follow. 

~')~7(,~1t 
~¥NarayYn J~a) 

Under Secretary to the Government of India 

To 

The Secretaries 
All Ministries/Departments of Government of India 
(As per the standard list) 

Copy to:­

1. Comptroller & Auditor General of India, New Delhi. 
2. Union Public Service Commission, New Delhi. 
3. Central Vigilance Commission. New Delhi. 
4. Central Bureau of Investigations. New Delhi. 
5. Parliament Library, New Delhi. 
6. All Union Territory Administrations. 
7. Lok Sabha/Rajya Sabha Secretariat. 
8. All attached and Subordinate Offices of Ministry of Personnel, P.G. & Pensions. 
j/ NIC, DoP& T with the request to upload this OM on Department's website 

(Notifications << OMs/Orders << Establishment << L TC Rules). 
10. Hindi section for Hindi version. 
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'o 190301' '20 7 -E IV 
Govemmert o' India 
~ 1r11stry of Finance 

DcpartMent of Expenditure 

ew Oeln1 me 13" July 2017 

OFF_!.kE MEMORANDUM 

Sub1ect Travell ing Allowance Rules - Implementation of the Seventh Central Pay Commission 

Consequent upon the dec1s10ns taken by the Government on the recommendatJons of the Seventh Central 
Pay Comm1ss1on relating to Travelling Allowance ent1t.ements to c1v1I an employees of Central Govemme'll, President 
1s pleased to decide the revision n the ra:es o' ·ravel! ng Allowance as set out in the Anncxure to tn s 0 ce 
Memorandum 

2. The 'Pay Level' for de ermirnng the TNOA entitlement is as indicated in Central Civil Service {Revised Pay) 
Ru:es 2016 

3 The term 'Pay 1n the Level' for tne purpose of these orders refer to Basic Pay drawn m appropnate Pay level 
in the Pay Matnx as defined in Rule 3(8) of Central Civ· Services (Revised Pay) Rules 2016 and does not include 
'on-Prac:1smg Allowance ( PA) M1l!tary Service Pay (MSD) or any ot'ler type of pay like special pay etc 

4 However 1f the Travelling Allowance entitlements in terms of the revised entitlements now prescnbed result 1n 
a lowering of the existing entitlements 1n the case of any md1v1dual. groups or classes of employees. the enlltlements,

1particularty m respect of mode of travel. c'ass of accommodation etc . shaI rot be lowered -hey wiJI instead continue 
to be governed by the earlier orders on the sub1ect till such lJme as :hey become el g1ble. n the normal course for the 
higher ent1llements 

5 The clams submitted m respect o1 ,ourriey niade on or a'.er 1 · July 20· 7 may be regulated .n accordance 
with tnese orders n respec of Journeys per'ormed pror to · ..iu y, ?0'7 me claims May be regulated in accordance 
with the previous orders dated 23.09 ?008 

6 't rnay be noted ·ha no addt:.oral lu!'lds wtll be prov:ded o"' account o' rev.s or ;n TA DA e'1t1i ements It may 
therefore be ensured that permission to off1c1al 1rave1 ·s given 1ud1c1ous1y and restricted only lo absolutely essential 
official requirements 

7 These orders shall take effect from 01ll July. 201 7 

8 Separate orders w1!1 be issued by Minrstry of Defence and Ministry of Railways m respect of Armed rorces 
personnel and qa1lway employees respectively 

9 In so far as the persons serv ng 1r the nd1ar Audit & Accounts Department are concernco, tnese orders issue 
1n consultation with the Comptroller & Auditor General o' India 

Hindi version 1s attached 

(Nirmala Dev) 
Deputy Secretary to the Government of India 

~a. 

All Ministries and Departments of the Govt. of India etc as per standard distribution list 

Copy to: C&AG and U.P.S.C., etc as per standard endorsement hst 



ANNEXURE 

Annexure to Ministry of Finance, Department of Expenditure 

O.M.No.19030/1/2017-E.IV dated 10111 July 2017. 


In supersession of Department of Expenditure's 0 M. No 19030/3/2008-E IV dated 23 09 /008 in respect of 
Travelling Allowance the foilow ng prov s1ons wII be applicable with effect from 01 07 2017 : 

2. Entitlements for Journeys on Tour or Trainin 

A.(i) Travel Entitlements within the Country 

rr!Y ~vel in Pay Matrix Travel entitlement 
14 and above Business/Club ciass by air or AC-I by train 
12 and 13 Economy class by air or AC I by tram 
6 to 11 	 Economy class by air or AC-II by train.. 
5 and below 	 First Class/AC- II/AC Chair car by train 

(ii) It has also been decided to allow the Government officials to travel by Premium Trains/Premium Tatkal 
Trains/Suv1dha Trains, the reimbursement to Premium Tatkal Charges for boo~ing of tickets and the reimbursement of 
Dynam1c/Flex1 fare in Shatabdi/Rajdhani/Duronto Trams while on official tour/ training Reimbursement of Tatkal Seva 
Charges wh ch has fixed fare. wl rema n cominue to be al owed Travel entitlement for the journey in 
Prem1um/Prem1um Tatkal/Suv1dha/ Shatabdl.IRaJdhanll Duronto Trains will be as under ­

Pay Level in Pay matrix 	 Travel Entitlements in Premium/Premium Tatkal/Suvidha/ Shatabdi/ 
Rajdhan1/ Duronto Trains 

12 and above Exccut1vc/AC 1 • Class (In case of Prem1um/Prem1um ] 
, Tatkal/Suv1dha/Shatabdl/Rajdhani Trains as per available highest class) _l 6 to 11 AC 2 Ciass'Chair Car (In Shatabd1Trams) 

5 & below AC 3~ Class/Cha r Car ~ 
(11i) The rev.sed Travel ent. lements a'e SJb,ect to fo•lowing ­

(a} 	 In case of places not cornecteo by rail, travel by AC bus for all those entitled to travel by AC II Tier and 
above by train and by Deluxe/ordinary bus for others s allowed 

(b) 	 In case of road trave between places connected by rail, travel by any means of public transport 1s 
allowed provided the total fare does not exceed the train fare by the entitled class. 

(c) 	 All mileage po1rls earned by Gover1ment employees on tickets purchased for official travel shall be 
utilized by the concerned department for other official travel by their officers Any usage of these 
mileage ooinls for purposes of pnva:e travel by an o leer will attract departmental action This is to 
ensure that the benef1:s out of official travel, which 1s funded by the Government, should accrue to the 
Government 

(d) 	 In case of non-ava.lab1' ty 0 1 seals in entitled class Govt servants may travel in the class below their 
entitled class 

B. 	 International Travel Entitlement 

Pay Level in Pay Matrix Travel entitlement 

117 and above ' First class 

14 to 16 Business/Club class 
13 and below Economy class 
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C. Entitlement for journeys by Sea or by River Steamer 

(i) 	 For places other than A&N Group of Islands and Lakshadweep Group of Island :­

jPay Level in Pay Matrix 	 Travel entitlement 
9 and above Highest class 


t
I 6to8 Lower class 1f there be two classes only on me steamer 


4and 5 1f two classes only, the lower class If three classes, the middle 

or second class If there be four classes. the third class 


3 and below l owest class 

(ii) 	 For travel between the mainland and the A&N Group of Islands and Lakshadweep 

Group of Island by ships operated by the Shipping Corporation of India Limited :­

' Pay Level in Pay Matrix Travel entitlement 


19 and above Deluxe class 

6 to 8 F1rsV A Cabin ciass 


l4and 5 Second/ 'B Cabin class 

3and below Bunk class 


D. 	 Mileage Allowance for Journeys by Road : 

(i) 	 At places where specific rates have been prescribed .· 

~ay Level in Pay Matrix Entitlements -l 
14 or above Actual fare by any type of public bus ncluding AC bus 

OR 
Al prescr bed rates of AC taxi when the 1oumey 1s actually performed by AC taxi 

OR 
/\1 prescribed rates for auto rickshaw for ioumcys by auto nckshaw. own car, scooter 1 
motor eye e moped etc 

6 to13 	 Same as above with the exception tnat iourneys by AC taxi will not be perm1ss1ble 

4and 5 	 Actual fa•e by any type of public bus other 1han AC bus 
OR 

At prescribed rates for auto nckshaw for journeys by auto nckshaw, own car, scooter. 
motor cycle, moped etc. 

3 and below Actual fare by ord "ary public bus or y 

L 
OR 

At prescnbed rates for auto nckshaw for iourneys by auto~ckshaw, own scooter, 
motor cyc1e, moped, etc ____J 

(ii) 	 At places where no specific rates have been prescribed either by the Directorate of Transport of the 
concerned State or of the neighboring States: 

IFor 1ourneys performed 1n own car1tax1 Rs. ?4/ per Km 	 _j
r	For jOUmeys performed by auto nc.<snaw , Rs 1?1 per Km 


own scooter, etc 


At places wrere no spec fie ra:es have been prescr:bed, the ra!e oer m \•111 funner nse by 25 percent whenever DA 
increases by 50 percen 
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E(i). Daily Allowance on Tour 

!Pay level in Entitlement 

pay matrix 

14 and above I Reimbursement for notel accomrrodat1on/guest house of up to V .5001 per day 


Re,mburscment or AC :ax cna•ges as per actual expenditure commensurate wrth official 
engagements for travel w1tn•n the city and 

, Reimbursement of food bills not exceeding ~1200/ per day 
12 and 13 	 Reimbursement for hotel accommodationlguest house of up to ~4.500/- per day 

Reimbursement of AC 1ax1 charges of up to 50 km per day for travel within the crty 
Reimbursement of food bills not exceed ng ~ 1000/ per day 

~9to 1 Reimbursement for hole' accorrmodation/guest house o' up to ~2 2501 per day, 
Reimbursement o' non-AC taxi charges of up to ~338 - per day for travel within the city, 

j Reimbursement o' food bills not exceeding ~9001 per dayhtos Reimbursement for ho:el accommodation/guest house of up to VSO per day 
Reimbursement of non AC :ax. charges of up io UI~. per day 'or travel w1th1n the city 
Reimbursement of food b lls nOl exceeding ~8001· per day 

l 

5 and below Re mbursement 'or ho:e accorrmodat on/guest house of up to ~450 per day 
Reimbursement of non AC tax; charges of up to ~113/- per day for travel within the c1ty,J 
Reimbursement of food bills not exceeding ~500/ per day 

(ii) Reimbursement of Hotel charges ·. t::cr evels 8 and below the amount of claim (up to the ceiling) may be 
paid without production of vouchers aga ns: sc i ccrt1:ied claim only 1he self certified claim shou d clearly indicate the 
period of stay, name of dwelling etc Adomonatly for stay in Class 'X cit es. tile ceiling for all employees up to Level 8 
would be ,1 ,000 per day but it will only be 11 t'1e form of reimburserrcrit upon producllon of relevant vouchers. The 
ceiling for reimbursement o' hotel cr-arges w furi"e• rse by 25 percert wrenever DA increases by 50 persent 

(iii) Reimbursement of Travelling charges :- Similar to Re1mburscrre"t of staying accommodation charges, for 
levels 8 and below ;he cla·m (uo 10 :he cc 1ng) "lay be paid vithout produc:1on of vouchers aga nst self- certified cia m 
only The self certified claim should clearly i~d1care the penod of travel, vehicle number, etc. The ceiling for levels 11 
and below will further nse by 25 percent whenever DA increases by 50 percen For JOumeys on foot an allowance of 
Rs 121- per i<ilometer travelled on loo: sna oe oayable add1taria ly l ll1s rate ·11 11 further increase by 25%whenever DA 
increases by 50% 

(iv) Reimbursement of Food charges - Tnere will be no separate re moursement of iood bills. Instead, the lump 
sum amount payable will be as per 1able E:(·) above and, deperd1ng on he length of absence from headquarters. 
would be regulated as per ·able (v) be ow Since tne concept oi re1mburseTe" has been done away with no vouchers 
\'f l! be required Tn s methodology .s " ne v: t~ !"al '.oilowed by Ind an Ra1ways at present (w.th sunab e enhancemerit 
of rates) 1 e Lump sum amoum payab e fre lump sum amount wII increase by 25 percent whenever DA increase by 
50 percent 

(v) Timing restrictions 

t.ength of absence Amoum Payable 
If absence from headquarers s <6 hours 30°0 o' Lump sum amour! 

I
If absence from headquarters s between 6 12 hours /0% of Lump sum amount 


I If absence from headquarters 1s >1? hours 100% of Lump sum amount 


Absence froM Head Ouar:er w be reci<o"cd from rr.1dn1ght :o 'Tl1dn gm and will be calculated on a per day 

basis 
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(v1) In case of stay/journey on Goverflf11en· s!i1os, boats etc or JOUrney '.o remote p,aces on fooVmules etc for 
sc1ent1f1c/data collec!Jon purposes in mgan.ta on i<e FSI Survey of 1nd1a GS1e:c . da ly allowance will be pa1d at rate 
equivalent to that provided for re.rrbursemen; of 1ood b1I However " :n1s case. tne amount will be sanctioned 
irrespective of the actual expenditure incurred on th s account w1tt> :he approva of the Head of DepartmenUcontrolhng 
officer 

ote · DA rates for foreign travel w I be regJla;ed as orescnbed by 'Ii r s ry o' External Affairs 

3. 	 T.A. on Transfer 

TA on Transfer 1nc1uces 4 compone'1ts - (1) Travel entJ!ierren: for se1f and family (11) Composite Transfer and 
packing grant (CTG) (iii) Reimbursement of charges on transporta: on of personal effects (1v) Reimbursement of 
charges on transportation of conveyance 

(i) 	 Travel Entitlements : 

(a) Travel entitlements as prescribed for tour in Para 2 above except for International Travel. will be 
appl cable in case of JOU'neys O'l transfer Trie genera· cond1bons of admiss b1hty prescribed in 
S R 114 will. nowever con: nuc ~o be apphcab e 

(b) 	 The prov1s1ons relating to small fami'y norms as contained in para 4(A) of Annexure to Mio Finance 
0 M F \Jo 1012/98-IC & r \ o 1903012/97 EIV di 71 Apnl 1998 shall continue to be applicable 

(ii) 	 Composite Transfer and Packing Grant (CTG) : 

(a) 	 -he Compos.te l rar.sfer Gra'1t shall be paid at the rate of 80% of the last month's basic pay in case of 
transfer involving a change of station located al a distance of or more than 20 kms from each other 
However for transfer :o a"d from e Island terr :ores of Andaman, Nicobar &Lakshadweep. CTG 
sha'I be pad at the ra:e ol •00% of as! momr s bas c pay Further PA and MSP shar not be 
included as part of basic pay while determining ent1t!cmcnt for CTG 

(b) 	 In cases of transfer to s1al.ons which arc at a distance of less tha'1 20 kms from the old station and of 
transfer within tne same c ty one third of the composite transfer grant will be admissible, provided a 
cnange of res dence s actua ly nvolved 

(c) 	 In cases wnere :re :ra"sfer o' nJsband ard w'e !a<es o·ace wIhm s:x mon•hs. but a'ter 60 days of 
the transfer o' the spouse fifty percent of the tra'1s'er gran: on trarisfer shal be allowed to the spouse 
transferred later o transfer grant shall be adm1ss1ble to the spouse transferred later, in case both the 
transfe'"S are orde•ed w1tn ., 60 days The ex1s:irg prov sO"S shall continue to be apol·cable in case of 
transfers a'tcr a oenod o's x rronths or more O:her 'U.es prcc uding transfer g•ant n case of transfer 
a: own request or transfer otrer than in pubac 1mcrcst shal' continue to aoply unchanged in their 
case 

(iii) 	 Transportation of Personal Effects 

Level By Train/Steamer 	 . By Road 
12 and above 6000 Kg by goccs '.'a n t. wnee'er wagor 1 ciOJO c CO'lta ner Rs 50/- per km 

1 6 to 11 6000 Kg oy gooos 1ra1n14 wheeler wagorJ 1 sing e container , Rs SQ/. per km 
5 3000 kg , Rs 251· per km 

I 4and below 1500 kg Rs 15/- per km 

The rates will further rsc by 2!> percent whenever DA increases by !>O percent l nc rates for transporting the 
enl1tlcd we1gnt by Steamer w1. be eq11a1io tne preva1hng rates prcscnoed by such transport 1n ships operated 
by Shipping Coroora~1on of lrd a '"c ca f'1 'or re mburserrcr'. s"a oe aom1ss1ble subiect 10 the production of 
actual receiots/ vouchers by the Gcv'. servant Produc:,on o' recc1p'.s vouchers 1s mal'1datory 1n r/o trans'.er 
cases of 1orth Eastern ~eg.on. Andarnan & 1cobar Islands ard l a<shadweep also 
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Transportabon of personal effects by roao •s as per k1lorre'.cr basrs only The classification oi c1hes /towns for 
the purpose of transportation 01 personal e'fects 1sdone away wnh 

(iv) 	 Transportation of Conveyance. 

Level Reimbursement 
6 and above 1motor car etc or 1motorcycle/scooter 
5 and below 1mo:orcycle/scooter/mopcdlb1cycle 

The general cond1hons of adm ss b:f.ty o' TA on Transfer as prescribed in SR. 116 will, however, continue to 
be applicable. 

4 	 T.A. Entitlement of Retiring Em lo ees 

TA on Retirement includes 4 components (1) Travel enhtlement !or self and family (i1) Composite Transfer and 
packing grant (CTG) (111) Reimbursement of charges on transportat on of oersonal effects (1v) Reimbursement of 
charges on transportat on of conveyance 

(i) 	 Travel Entitlements 
Travel erititlements as prcscnbee for tourltrans'er tn Para 2 above except for lntematJonal Travel, will be 
applicable in case of Journeys ori rei1rcment Tne general cond t.ons of adm1ss1b1lity prescribed in SR 147 will 
however continue to be appilcab;c 

(ii) 	 Composite Transfer Grant(CTG) 

(a) 	 The Compos te Trans'er Gram shall be pa:d at the rat\? or 80% of the last months basic pay in case of 
those employees, who on retirement . settled down at places other than last stat1on(s) of their duty 
located at a distance of or 11orc than 20 )\m However .n case of settlement to and from the Island 
tenior es of Andarna" cooar &Lai<shadweep C G s1a11 be pad at :he rate of 00% of last months 
basic pay. Furtner, PA and MSP shall not be included as part of basic pay while deterrmning 
entitlement for C.,..G ~he :rarisfcr nc•dentals and road m1leage to· ,ourneys between the residence and 
the railway stat on1bus stand, c:c a! the old and new station, are already subsufJled 1n the composite 
transfer gram and wti not be separately adm1ss1ble 

(b) 	 As in the case of serv r g employees. Government servants who, on retirement, settle at the last station 
of duly 1tse' or with n a d:siance 01 less than ?O ms may be paid one third of the CTG sub1ect lo the 
cond1t1on that a change of residence 1s actually involved 

(iii) 	 Transportation of Personal Effects .• Same as Para 3(111) above. 

(iv) 	 Transportation of Conveyance Same as Para 3(i11) abo11e 

The general conditions of adm1ss;b1lity 01 ·A on Retirement as prescnbed in SR 147 will, however, continue to be 
applieable 


