" No. 51-2/2012-General |
Government of India
Ministry of Communications & Information Technology
Department of Telecommunications
(20-Ashok Road, Sanchar Bhawan, New Delhi)

Dated 28" Oct., 2012
CIRCULAR
Subject: Departmental Security Instructions

In the recent past, some incidents of theft in Sanchar Bhawan
have been reported by some sections/units of this department. In
this context, altention 1s mvited to the Departmental Sccurity
Insuuctions and Handling of Classified Documents  cireulated
vidoe "w‘nlm' No. A1 12000-G-1 dated 297 Nareh, 2000 for
complinnce by tho oflicers and stall I varous Wings i the
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{c) [Likewise, the veooms should be locked o the

evening n the presence of olficer/section in—chargoe
mmself or in the presence of an authorized person. The
section mw-charge should put 2 person on duty every
day  for which purpose. a  duty  voster mav be
maintaimned:



mz,.

() Sections/rooms  should not be left unattended
durmg lunch hours. The section mm—charge may put a
person ol duty who should remain in the section/roomn.
[For this purpose also, a duty roster may be prescribed;

(e) NO Section should he opened o1
Saturday/Sundayv/holiday  except  with  the  prior
permission of the Under Secretary/ADG in writing,

() In case of any thelt the Asstt, Commandant, CISE
be mformed forthwiah for necessary action by sccurity
authority and a copy of the complamts may also be
cndorsed to the G-I Section for record: and
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