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OFFl.CE MEMORANDUM 

The underslgne{l is d!re.cted to inform that on .the directions of DoPT to in\rod1,1ce 
onl!ne filing of APAR through SPARR.OW system In r1:1spect of Group "A11 officers of 
JTS/lP&TAFS/IRRS/BWS tadres in the Department of TeJecommunications w.e.f; 01.4.2017 
(Le. APAR period 20Hi•17 .onwards), neces$al'Y ·customisation {ff the system i$ at the 
advanced star;e ofits lmplilmantatlon in co-ordination with NIC to suit the needs .of the 
cadres concerned. 

2. In thJs ~o)'\nect~on, it may be ni:>ted that w.e.f. 01.4.2017 onwards, all the Grgup "li!' 
pflicers_pf the afore"mentloned .cadres have to mandatorlly submit their APA!'! through 
thfs online system .and no APAR Ill physical form shall he accepted and treated as Vlilld for 
the APAR period 2016-1'1 onwards, 

!:;, It may also be noted thµt APARs are vital for proper per~onhel 1;1drninl~tfation and 
therefore, It ls .essential that they are completed with lo a tlme:frame so that uwto-date 
APAR~ are available at any gi.Wm time whenever requir;id.With t\Hs end In view; a st~hdard 
time,sx;hedule ha.s. already been prescribed by DoPT, However, lleeplng ln view that the 
SPARROW system for olllllle filing: of' APAR~ Js being: rel.led out for the first time for 
IT$/IP¢l<TAFS/IRRS/BWS cadrE!s of the Uepal'tment w,e;f. April, 2017 (APAR period 20:16-17), 
after revlew with. ca4r.:i cipntrofllng authoritles and Nit, It has .been decided to follow a 
revis~cl timecschedure for the current year only for tJi i! iiai<l ca<lresas !rid!cated bEl!ow:­

ActivitySI. Dll~eby 
wl'lfohlo beNa. 
completed 
;jl.5,2.on(1) Geineratlon.QfAPAR by the Custodi;m (to indivldualoffo::er) 

(2) S0.6.2017 
SelfcAppraisal part (Tg Reporting Aufuorify) 

{3) 

Su.bmlss.lon of APAR by the lndiViduaf oflker after tilHng•in of the 

Submission of APAR by the 11.eport\ng ALltharlty after assessment (To :t.5.$.2017 
R,evieWingAuthority} 
Sllbtriission ofAPAR by the Reviewing Autfiority aften1sses.sment (To 30.$.2017 
CR for disdosute) 

(4) 



. 

r-c7'--,--,-------c---c---...-------------·-····· •··
$1.ibmlssion of APARbyCR for disclosure (Jo individual officer) l':Uil.2017(5) 

($) 
' ' ' --,~~-"!-." '" 

St,1bmlssion of APAR by Individual officer elther for dosing or with 30.l!.2017 
represerttatlon (To CR)1--1--'-,,.______,__ _ _,________~---···-·-··-­ ··--"­ ·-· .... 
APAR tobe flnally dosed by CR 15.10.2017(7)

·1-"--'--t-,-----~'--"'-----""--~------------~~f..o~,.,~"'-)~~M''''~-~' 

t111 case of representation) 15.10;2.017(81 

(9) 

{10} 

Submission of representation by CR \To Reporting Authority for 
consl.deratlort] 
Su\:lmi~slon of representation by Reporting. officer after rn­
a.ssessment (To Reviewing Autbo-ritv for consideration) 
Su!lmlssiot1 of representation by !tevil~w\ng ft.uth;ortty after re· 

31.l.0.40'.l..7 

''"' 

assessment (To Accepting/Competent Authority for ded~ian) 
(11) Su!lmissio11 of decision PY Competent AuthoritV (To CR for 3\)..11.2017 

1----~~D~.i_sc_la~·~~_re~)---"--~~--~~~~~~~~~~~~~~4-~~~~...c.{ 
(12} Submlsslon of the de.d$iOn by CR for dTsdosure (To incliv(dual 15,14.2017 

officer) 
{13) Submission by the h•ldivh:lµa\ officer \To CR for tll:lsure) 30.12.2017 
=-~~~---

4. All the .Group ''A" officers of the cadre are req.uested to adhere t 0Jbe above 
\nstru ctions scrupµ !ou~ ly. 

(1) ~~ Gn~nt:RA-.(Gvil), Dcvk g,~'"'-Yl ff i:V..,CM-lAh'5Yi , , 
(2) Ui.,de.l\.. ~·ekcv.:J (Ac{MYl·IIT.) W·!·T· l,ett.e.-t. Nv. A-2-'6012-/1/'l<>i/,--fM""'n'JJL 
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