
File No. CS/Adv(Finance)/SPARROW/2020-21 

Government of ~;idia 


Ministry of Communications 

Department of Telecommunications 


CS & Protocol (SEA) Section 


Dated:(~ .04.2021 

OFFICE MEMORANDUM 

Subject: Generation of e-APAR in SPARROW System for IP&TAFS Group 'A' 
officers for the year 2020-21-Reg. 

Kindly refer to this office O.M. No. even dated 19.03.2021 vide which the 
schedule for preparation/completion of APARs 2020-21 and Annexure-1 were 
circulated. 

The DoP&T vide its O.M. No. No. 21011/02/2015-Estt. (A-11)-Part.ll dated 
14.04.2021 has extended the timelines for submission of APARs for 2020-21 by revising 
the time schedule, is enclosed for information and necessary action. 

Encl: As Above. 

Copy for information and necessary action: 

1. 	 PPS to Member (F), DoT HQ 
2. 	 PPS to Advisor (F), DoT HQ 
3. 	 The CGCA/Jt. CGCA/Addl. CGCAs, Ghitorni, New Delhi 
4. 	 DG NICF, Ghitorni, New Delhi 
5. 	 Sr. DOG (PAF), DoP HQ with the request to co-ordinate in r/o Gr. 'A' officers posted in 

Dept. of Post and circulate this circular among them. 
6. 	 All Sr. DOG/ DOG Accounts & Finance Side DoT HQ 
7. 	 All Pr. CCA/CCA's/ GM (F)/ DAP's 
8. 	 Addi. Administrator, USOF. 
9. 	 All IP&TAFS Gr. 'A' officers (Notice Board DoT website and E-Office) 
10. ADG (SEA) for' uploading on the DoT Website & E-Office. 
11. Guard File/Spare 



No.21011/02/2015-Estt (A-11)-part.11 

Government of India 


Ministry of Personnel, Public Grievances and Pensions 

Department of Personnel & Training 


North Block, New Delhi-110001 
Dated l\t' April, 2021 

OFFICE MEMORANDUM 

Subject: Extension of time lines for submission of Annual Performance Assessment 
Report (APAR) in respect of Group 'A', 'B' and ·c· officers of Central Civil 
Services for the year 2020-21 

The time schedule for recording and completion of APAR is laid down in this 
Department OM No. 21011/01/2009-Estt. (A) (Pt II) dated 23 07 2009. 

2. In the hght of situation ansing out of COVID-19, it has been decided with the 
approval of the competent authority that the revised target dates for 
distribution/online generation recording and completion of entire APAR process for 
the year 2020-21 for Group 'A' , ' 8' and 'C' officers/staff of Central Civil Services shall 
be as specified 1n the Annexure 

3. This relaxation is a one~time measure only for the APAR year 2020-21 , and is 
subject to the condition that no remarks shall be recorded in the APAR for the year 
2020-21 after 31 12 2021 Where the reporting, reviewing and the accepting authority 
fail to record their comments within the time frame, the officer reported upon may be 
assessed on the basis of the overall record and self-assessment for the year. if he 
has submitted his self-appraisal within stipulated time. 

4 It has further been decided that for the APAR year 2020-21 . the extended 
timelines specified in the Annexure shall also apply to the reporting, reviewing and 
accepting authorities who have demitted office or retired from service on or after 
28 02 2021 They shall be allowed to record their remarks till the respective extended 
cut-off dates. 

~· 
(Kabindra Joshi) 

Director (E-11) 

All Ministries/Departments/Cadre Controlling Authorities of the Government of India 

Copy to: 

3. E 0 Division OoPT North Block. New Delhi 
4. MC for uploading m DoPT website 



__ 
_ _ 

----

Annexure 

Time schedule for generation recording and completion of APAR for the year 2020­

4. fForwarding of report.by Reviewing Officer to 
APAR Cell/ Accepting Authority (wherever [ 

5 Ir;;:~k~~ by Accepting Authonty wherever 
' .m:pv1ded 

6 (1) 	 Disclosure of APAR to the officer 
reported upon where there 1s no 
Accepting Authority 

(ii) 	 Disclosure of APAR to the officer 
reported upon where there is Accepting 

_ Authori!Y._·____ 
7. Receipt of representation, if any, on APAR 

8. Forwarding of representations to the 
competent authority 

(v) 	 Where there is no accepting authority 
for APAR.

i(vi) Where there is accepting authority for 
APAR. 

9. 	 Disposal of representation by the competent 
authority

I__ - - _ . ­
10'1Commurncation of the decision of the 

competent authority on the representation 
b_y the A_!:AR Cell _ _

11 .i End of entire APAR process, after which the 
i__ _ APAR will be finally taken on__recor<! 

21 for Group 'A' , B' and ·c officers of Central Civil Services 

Daie by which activity to be 3!comple_t_e_d__ 

1 	 2 -- - {3)
1. Distribution of blank form~ 	 _ f 31 st Ma_y _20~ 
2. 	 Submission of self appraisal to the I3Q11'l June 2021 

ReQorting Officer _ _ _ 1 _ 

3 . 	 Forwarding of report by Reporting Officer to 31 s1 July 2021 

Review ng Officer _ _ _ 1-- . 
31st August 2.021 

3Qlh September 2021 

101nSeptember 2021 

1Qlh October 2021 

15 days from the date of 
disclosure 

3Qth September 2021 

31 51 October 2021 

Within one month of the date 
of receipt of representation by 
the competent authority 
Within 15 days of finalization '. 
of decision by competent i 
authority __ _ j
31st Dec 2021 __ · 


