MOST URGENT

NOTICE

It has been decided to introduce the Aadhaar Enabled Biometric Attendance
Systems{AEBAS) in the Department of Telecommunications.

2. All the Officers of ITS Group ‘A’ /TES Gr'B, JTOs, Supervisor, Sr.TOA, TOA,
PA(DoT optee) under the Administrative Control of Establishment Division may register
themselves online on the portal http://attendance.gov.in, immediately. A soft copy of
photograph(not more than 150 KB) and Aadhaar Number are only required for registration.

4. Step for employee registration

o Openthelink http://attendance.gov.in

» Complete the registration by filling two forms viz Personal Details and
Organisation Details(copy of Registration form is attached).

¢ In the Column Organisation Details, slect “Department of Telecomnmunications”
only.

5. In case, the officers/officials who do not have computer access or they have any
problem in registration, they may contact the KIOSK set up by NIC alongwith passport size
coloured photo(not exceeding 100 KB) at Room No.1306, Sanchar Bhawan(Contact No.6901
or 6722).

6. This matter may be treated as “Most Urgent”.
2 9
(D.N.Sah)
Under Secretarty(SGT)
To

1) All Officers of ITS Group "A’;
i} US(SNG), DoT(Hgq.) for circulation amongst GCS Group ‘B & C’ officers;
ii) S.O(STG-II), DoT(Hgq.) for circulation amongst TES Group ‘B” officers.

i) US(Admn.]) for information;
ii) ADG(IT) for uploading on the DoT website.
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o Lot Enployse Naing ' 1. Emervou;Full_Name.
N 2. Enter date of birth (format DD-MM-YYYY)
] 3. Selectyour Gender. .
2 FE 4. Plaase provide your 12 digit Aadhaar numbaer
Chate of Bith Geider 5. Enter your 10 digit rrobie numbet.
6. Enter your email.
iale j 7. Enfer the name of your Organization, it will agsistyou
in complating lhe name as you key in, ifihe name is
Euter Aadhaal Homber * availabie in qurF!a(abase ) .
: . Ifyour organizalion doas notlis!, plaase gelin leuch

with your Organization's Modal Officer
. Please press *Load Organizalion Datz" bulion lo
load the master data of Division/Unif, Desianation &
fdolile Ha. * Oftice Location.
4. Selectyaur Designation
10 Sefec Employas Type
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E-Hail * Organization
12. Selectyour afice location.{e.g. your ofice building
name) _
13. Upload your scanned JPG pic of max file size 100kb.
14. Please review the form before submission,
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& Ifyour Qrganizalion doeg not fealure in lhe Organization
list, please gelintouch wilh your Nodal ofiicer for getting the
Organization on-boarged in the Atendance system.
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11. Selectthe name af your DivisionfUnit within the
Organization
Piateq aph (only jpg formal and size upto 150 K8), .- 12. Gelectyour office locafion.(e.g. you office building
Brawse.. I Neg file selected. d name)
13. Upload your scanned JPG pic of maxfile size 190kt __
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