No. 51-1/2013-G-I
Ministry of Communications &IT
Department of Telecommunicat6ions
20 Ashoka Road, Sanchar Bhawan
New Delhi-110001

Dated: 12-08-2015

Subject: Tightening of Security arrangements in Government building-reg.

The undersigned is directed to circulate herewith a copy of MHA OM. No.
D-32018/13/2007-SSO dated 06 .08.2015 on the subject cited above for information
and strict compliance of the security instructions by the officers/officials of DoT,
Sanchar Bhawan.

2, The visitor pass system introduced in Sanchar Bhawan vide circular of
even no. dated 16.7.2015 will also continue till further orders.

(A.K. Singh)

Under Secretary(T)
Encl: As above
Copy to:
1) PS to MOC&IT
(ii) PPS to Secretary(T)
(iii) PPS/PS to Member(T)/ Members(S)/Member(F)
@iv) PPS/PS to Additional Secretary/Administrator (USOF) Wireless
Advisor/Advisor(T) Advisor (F)Advisor(O)
(v) All Sr. DDG/DDG/JS(T)CVO/JS&LA/JTWA
(vi) All Directors/DS/US/ADGs/ ADs/Section Officers/Staff of DoT
(vii) SDE (Civil) SDE(Elect.)/SDE(Fire)/SDE (Telephone)
(viii)  ADG(T-II) for uploading on the website of DoT.
(ix) Assistant Commandant, CISF, Sanchar Bhawan,

(x) Reception Officer, Sanchar Bhawan
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Subject:-

HI S MOST IMMEDIATE

No. D-32018/13/2007-SS0 /

Government of India/Bharat Sarkar Y
Ministry of Home Affairs/Grih Mantralaya
NDCC-II Building, Jai Singh Road,
New Delhi, Dated the oS August, 2015.

OFFICE MEMORANDUM 06 AUG 2015

Tightening of security arrangements in Government buildings.- reg.

Instructions have been issued from time to time for tightening security arrangements
in Government buildings which are under the security cover of this Ministry. However, during
important occasions like Independence Day, Republic Day efc, there is a need for more
caution and scrupulous adherence to these instructions. In order to ensure that no untoward
incident occurs during Independence Day-2015, these instructions are once again reiterated
as under for strict compliance by all concerned:-

A Display of Identity Cards

All officers and staff of the Government of India must display on their person
the Identity Cards issued to them by the Ministry of Home Affairs. These must
also be shown to the security staff who are deployed at the entry/exit points in
various Government buildings. :

The lIdentity Cards must be displayed not only at the time of entry into a
building but must remain continue to be displayed during the entire period of
stay in office. This is necessary for the purpose of distinguishing officers and
members of staff from visitors.

2. Checking of bags/brief-cases etc.

(i)

Security personnel deployed at the various buildings have instructions to
check brief-cases/bags of persons entering/leaving the buildings on suspicion.
All officers/staff must cooperate with the security staff in this matter.

. § Regulation of entry of visitors:

(i)
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Reception Officers posted at the Reception Counters in various buildings are

under instructions to issue visitors passes only after they check with the officer

(entitled to receive visitors) concerned whether the visitor is to be permitted to

enter the building. The officers (entitled to receive visitors) are, therefore,

advised to give prior intimation to the Reception Officers about their visitors or
ind written requisitions in the prescribed Performa.
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(i)  Officers must be vigilant and must ensure that persons who come to visit them K
do not leave any articles behind.
. < (ﬂ
(i) It may be ensured that after conclusion of the visit, the visitors are escorted

out of building and their passes are returned to the Reception Officers
concerned, duly signed and departure time of the visitor recorded.

Checking of Corridors, toilets etc.:

()  The Corridors must be checked frequently by designated officers of
Ministries/Departments/Offices and cleared of any unauthorized visitors who
may be loitering about.

(i)~ The almirahs, old files, discarded furniture etc. which may be lying in the
corridors should be immediately removed.

o

(i)  Bathrooms/toilets should be thoroughly checked by designated officers or
members of staff of Ministries/ Departments/Offices at frequent intervals during

the day.

(iv)  Files, stationery items efc. stocked in the sections should be checked
periodically to ensure that no explosive device is concealed. ~

(v)  Sweepers should be instructed not to dump garbage collected by them tnder
staircases.  They must be asked to dispose of the garbage outside the
building immediately.

Prevention of entry of unauthorized visitors

(i) Only authorized staff on duty should be allowed to remain inside the buildings
after office hours. Therefore, surprise checks may be conducted by
Departmental Security Officers in coordination with security staff to ensure that
no unauthorized person stays behind inside the building during night.

(i) During lunch hour, the staff normally leave their sections and go out. There is
possibility of some mischief being done-at that time. It may, therefore, be
ensured that one or two members of staff always stay behind in every section.

(iiy  Doors leading to the roofs of the buildings should be kept locked and opened
only when required. It should be ensured that, after use, these doors are
again properly locked.

(iv)  All the sections/units of the Ministries/Departments may be advised to
maintain an inventory of expensive items/equipments kept in their section
which may be periodically verified with reference to the availability of such
items. '
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Carstakers may be specifically instructed to ensure that rooms where
expensive items are stored are locked immediately after departure of the
officer/staff concerned and are opened only in their presence.

“All the rooms having windows on the ground/first floors should be provided

with iron grills to prevent pilferage (s) from these outlets. Special measures
may be taken for the security of cash rooms or rooms having expensive items.

(viiy  Theft case, if any, should be reported to the security staff on duty/Delhi Police
immediately. *
6. Lighting
(i) A review of the lighting arrangements inside the buildings should be made to
ensure that all the areas including staircases, basements, terraces, etc. have
proper lighting.
A Vehicles:

(i)

(il |

Officers bringing their own vehicles and drivers of staff cars should be
instructed to lock the vehicles properly when parked.

Any vehicle which is found lying unattended/unclaimed should be brought to
the rotice of the security staff/Delhi Police.

q

(i) Vehicles (except authorized ones) should not be parked in closed proximity to

the buildings or near the entry/exit points of the buildings.

(iv) All vehicles including cars, scooters and motor cycles entering the parking

places of the buildings should be subject to through checking.  The
dickeys/bonnets of the vehicles should be checked to ensure that no
explosive device is hidden inside.

8. Parking:

(7

This Ministry has repeatedly emphasized the need to streamline the parking
of vehicles in buildings under its security cover. Accordingly, all
Ministries/Departments should evolve a system of parking of official vehicles,
vehicles brought by the employees and those of visitors in their respective
premises by earmarking separate space (s) for each category. Parking labels
may also be issued to the official vehicles/vehicles brought by the
officers/staff to facilitate easy identification.

Parking garages in almost every building are in the basement/ground floor.
As these are vulnerable from the security angle, it should be ensured by
every Department that the garages are checked frequently.

&
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()" -~ “Fire fighting equipments, installed in the buildings, should be checked
periodically to ensure that they are fully functional.

9. Fire Control

(i) Instructions must be issued by the Ministries/ Departments to the staff
regarding switching off the mains in case of fire.

A The security staff deployed in various buildings under Ministry of Home Affairs’
security cover may be suitably briefed to exercise utmost vigilance in and around the
buildings.

3 The Departmental Security Officers of the Ministries/ Departments are requested
kindly to bring the above mentioned instructions to the notice of all concerned.

G

[Amarendra'Qingh]
Under Secretary to the Government of India

All Ministries and Departments (as per standard list).

Copy to:-

Addl. CP, Delhi Police, Parliament Street, New Delhi.
Addl. CP, (South West), Delhi Police, Dwarka.

DIG (GBS), CISF, Jamnagar House, New Delhi.
DCP (South), Hauz Khas, New delhi.

DCP (Central), Darya Ganj, Delhi.

PP B0 DS
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| I __| Departmient of Space, Kew BEL, Bangalore-560084 ' J
£ | Department of Ayush, indian Reccesursuiiding, Now Delhi-110001 T Ydety~ o, &
3 Department of Economic Affalrs, North Biock, New Delhi-110001
& Ministry of Houslng & Urban Poverty Affsirs, Nirman Bhawan, Kew Delbi
S Department of Secondary and Higher Education, Shastri Bhawan, New Delhi
& ‘Department of Consumer Affairs, Krishi Bhawan, New Delhi
7 Oepartment of Fertifizer, Shastri Bhawan, Kew Delhi -
8 Ministry of Corporate Affalrs, Shastri Bhawan, New Delh
g Department of Personnel & tralning, North Block, Hew Delsi
1¢ | Ministry of Agricultura! Research and Educstion, Krichi Biawan, Iiew Delhl
11 | Department of Agriculture and Cooperation, Keishi Bhawan, few Dcllil
12 tdintetry of Coad, Shastri Bhawan, New Delhi
i3 Departrnent of F@:«d & Public D&strlbmim, Krishi Bhawan, Hew Delld
£4 | Food Processing snneglEiiieme, Panchshee! Bhawan, Auvgust Krantd !‘f‘:,rg,, Emu Bafd
£ | Minlstry of Mines, Shastri Bhawan, New Delnl -
16 | Ministry of Home Affeirs, North Block, New Delii
17 | Department of Rursl Development, Krishi Bhawan, New Delh ]
18 | Wiinistry of Tribal Affalrs, Shastri Bhawan, New Dethi ¢
19 | Ministry of Water Resources, Sharam: TR o { . O ‘E
729/ of Post, Dak Bhawan, Sansad Marg,ﬁew Dem! i
2l | Depertment of Telecommunication, 347-D, Dak Bhawen, Sansad acy, e Dolll i
22 m«m&ws«mdw €GO Complex, B‘i* -id, Mew Dolived |
23 | Miinistry of Civil Avistion, Rajiv Gandhi Bhawan, Safdurjung Alrport, Few Delli-d 1
24 Department of Atomic Energy, Anu Shakti Ehawan,thhatﬁpatf Shivals thsiaraf fMary, Murabai-S3508H
25 Minletry of Tourlem, Tronepor: Shavwan, Now Delh
26 Moinistey of Environment & Ferests, Paryavaran ahmn, £80 Compiss, Haw Oathi-3
27 Depertment of Animal Hushandry, Calrying end Figheries, Krish! Showan, fiew Delli
22 Department of Supply, ‘¢ Wing, Nirman Bhawan, New Delhi
28 | Ministry of Petrofeum & Natural Gas, Shastri Bhawan, New Delhi
30 | Department of Shipping Transport, Parivahan Bhawan, New Delhi
31 | Ministry Eorth Sdence, CGO Complex, Block Ne.12, New Delhi
32 Department of Administration Reforms & Public Gricvonces, Sardar Patel Bhawan, Mews E}eﬂbﬁ
33 | Department of Blo-Technology, CGO Complex, Block No.2, Rew Delhi :
34 | Department of Financlal Services, Jeevan Desp Building, Sansed Marg, New Deifi
135 | Election Commission Of India, Nirvachan Sadan, Ashok Road, New Delhi
38 | O/O the Comptroller & Auditor General of Indts, 10, Bahadur Shah Marg, Hew Delki
37 _| Department of Heavy Industry, Udyog Bhawan, Kew Delhi
38 | Department of Land Processing, NBO Building, ‘G’ Wing, Nirman &hawan, Mew Deli
32 | Csbinst Secreteriat, Rashtrapati Bhawan, Mew Delhi
40 - | Department of Women & Child Development, Shastri Bhawan, New Dethi
41 | Ministry of Youth Affairs & Sports, Shastri Bhawan, New Dethi
42 | Planning Commisslon, Yojna Bhawan, New Delhi 01| .05 ] :
43 | Ministry of Defence, Sauth-Block, Rew Delii (<0 vy — 0 ¢ A=t Some b
44 | Dapartment of Chemical & Petro Chermical, Shestri Bhawan, New Delhi { '
45 | Department of Revenue, North Block, New Delki
46__ | Rallway Boerd, Rall Bhawan, New Delhi v
47 | Ministry of Smati Scale Industries, Udyog Bhawan, New Delhi MSME, Udyog Bhawan, Rew Delh
48 Depamnmt of Public Enterprises, Block-14, CGO Complex, Hew Delhi ' '

HMinlstry of Textlles, Minlstry of Industry, Ue_fﬂg Bhiavan, New Delhi.

Ministry of Commerce, Udyog Bhawan, New Delhi : e
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ﬁmmm of Sclentific end tndustrial Resaarch, Technology Bhawan, New Rahreut Road, . Ot 16

$Z__ | Ministry of External Affeirs, South Block, Kew Delli d
82 | Minlstry of Power, Sharam Shakel Bhawan, New Delhi

54 | Department of Legal Affairs, Shestri Bhawan, New Delhi

55 | Depertment of Leglcletive, Shastri Bhawan, Kew Deihi

Ministry of Development of North Ezstern Reglon, Vigyan Bhawan, New Detht

Cepartment of Expenditurs, North Biock, Kew Delhi

1 Miinistry of Urban Developmen, Nirman Bhawan, New Delhi -

ifinistry of Labour & Employment, Sharam Shakti Bhewan, New Delhi

Unlen Public Service Commission, Dholpur House, Shanjhan Road, Mew Delh

WMinistry of Pariiamonterny Affairs, 87 Sansad Marg, Kew Delhl

Rtindstey of Ciltural, Shastr Bitawan, Kew Dalhl

_| MAinistry of Statistics & Programme implementation, Sardar Patel M‘aﬁg—fcem:: b Llce

Hinlstey of Socisf Justica & Enpowerment, Shastri Bhawan, Bew Delit -

_fiinistry of Heslth & Familly Welfere, Nirman Bhawan, Mew Delhi

Bogsrtment of Read T me &W Privahan Bhawan, New Delki

Department of Disinvestmant, Block-il & 14-%, CGO Complex, Ladi Raad, New Delhil
wiinistry of Fsmcmwﬁ @Sardar Patel Bhawan, New Delhi :

Hiinistry of Mincrity Affalrs, Shastri Bhawan, Mew Delhl

t€inodity Commisslon, PrayavarenBhawan, NewDelhi [ o[ 1 - L e I M, B g L
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lwnisw of Steel, Udyog Bhawan, New Delhl
ertment of Space, Lok Nayak Bhawen, New Delhi

Be:;mr&rmt ui&tmzsscEﬁmg South Block, New Delhi




